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Introduction  

This Assessment Package outlines the requirements for the assessment of HLTPAT010 Collect specimens 
for drugs of abuse testing. 

This unit of competency is a requirement for any person who will be required to complete drug and alcohol 
testing within their place of work or as a contractor completing this service to clients.  

These units are designed by SITETRAIN for an industrial setting particularly relevant to the mining sector 
and those industries that service mining. 

Unit Information  

The unit of competency being assessed is HLTPAT010 Collect specimens for drugs of abuse testing.  
This competency is drawn from the Resource and Infrastructure Industry training package HLT. 
 
The unit can be accessed at training.gov.au at the following link:  
https://training.gov.au/Training/Details/ HLTPAT010. 
 
The unit of competency is task orientated and the performance criteria expresses in detail the standard of 
performance and the sequence these tasks are usually performed. The HLT Training Package identifies 
the unit of competency as the benchmark for assessment.  
 
This unit involves: 

1. Confirm collection requirements. 

2. Prepare for collection procedure. 

3. Collect specimen. 

4. Follow post collection procedures. 

Performance Evidence 

The candidate must show evidence of the ability to complete tasks outlined in elements and performance 
criteria of this unit, manage tasks and manage contingencies in the context of the job role. There must be 
evidence that the candidate has: 
 

• communicate clearly and concisely with others to receive and clarify work instructions and to followed 
established technical, infection control and safety procedures plus those required by the relevant 
standard, during collections from at least 3 different clients  

• selected, prepared and used compliant equipment and collection kits  

• collected urine, oral fluid or breath specimens for drugs of abuse testing 

Knowledge Evidence 

The candidate must be able to demonstrate essential knowledge required to effectively complete tasks 
outlined in elements and performance criteria of this unit, manage tasks and manage contingencies in the 
context of the work role. This includes knowledge of: 

• context for drugs of abuse testing including industry, social services, prisons, medical and legal 
purposes 

• legal and ethical considerations (national and state/territory), including the requirements of Specimen 
Collection Standards for saliva and urine and any revisions thereof and how these are applied in 
organisations: 

o duty of care 

o informed consent 
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o mandatory reporting 

o privacy, confidentiality and disclosure 

o records management 

o work role boundaries 

o work health and safety 

o waste management 

Pre-collection, during and post-collection procedures required to meet chain of custody requirements, 
including: 

• suitable environment to collect sample 

• client privacy 

• staff safety 

• specific environmental and specimen requirements to eliminate tampering 

Collection procedures required to meet chain of custody requirements, including: 

• client supervision and seclusion of individual 

• collection procedures that eliminate the opportunity to tamper with specimen 

• documentation requirements 

• integrity testing of samples as required by standard 

Storage and transportation procedures required to meet chain of custody requirements, including: 

• chain of custody process 

• security satchels and labels 

• storage 

• courier requirements 

Drugs of abuse, including: 

• types of drugs included 

• chemistry 

• effect on body 

• types of collection 

• methods of analysis 

Entry Requirements 

The person entering this course must be an existing worker in Construction, Industrial, Building, Mining or 
Local Councils and has completed enterprise and on-site workplace health and safety induction training.  

Pre-requisites 

The unit of competency has no pre-requisites units. 

Licencing Requirements 

Licensing, legislative and certification requirements may apply to this unit and can vary between states, 

territories and industry sectors. Users must check requirements with relevant body before applying the unit. 

The unit listed above is very commonly trained in succession in the Construction, Industrial, Building, 
Mining and manufacturing industries. 

The unit detailed above have many similar criteria that students will be trained to understand, perform and 
be assessed on.  
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Pre-assessment Brief/Student Instructions 

It is very important that you, as the Assessor, provide the students with crucial information on how the day’s 
activities are going to be structured and what is expected of them during the assessment activities to 
achieve competence. 

Use the following as a structure to base your engagement of the students and direct them to digest the 
information they are required to understand. 

1. Meet and greet – use this time to complete the student attendance sheet. 
2. Explain the enrolment form, USI form, POI declaration form and the page where the student signs the 

declaration of understanding and inform them of the industry engagement section. Answer any 
questions about the forms and direct the answers to the entire class. Allow sufficient time for ALL 
students to complete these forms and ask if anyone has had issues completing. Provide assistance 
where required and do not move onto the next step until all students have indicated they are finished. 

3. Provide a brief overview of the entire unit’s activities, use the Session Plan and Timing/Class 
Numbers at the end of the TAS for detailed hours. 

4. Inform the students of how the assessments are structured and a brief overview of what is expected 
of them using the assessment summary table on next page.  

5. After you have read the summary, instruct students to read each set of Student Assessment 
Instructions for each assessment activity and again answer any questions by directing your answers 
to the class. 

6. You may now begin the course. 

Please ensure you cover the following: 

• Explain the purpose of the assessment and the assessment process. 

• Explain the consequence of not meeting the requirements of the assessment. 

• Explain the units of competency to be assessed and the evidence to be collected. 

• Ensure explanation of Identify individual needs of the student encouraging students to identify as and, 
where applicable, negotiate reasonable adjustment for individual needs without compromising the 
competency outcomes. 

• Seek feedback regarding the student’s understanding of the units of competency, evidence 
requirements and assessment process. 

• Explain the Students Handbook and where students can get a copy.  The Student Handbook is 
available from you the trainer, or by contacting SITETRAIN directly or by downloading a copy form 
our website. www.sitetrain.com.au. 
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Assessment Overview 

The completion of a knowledge assessment and 3 x performance assessments will assess the units of 
competency.  

There are four assessment activities for the assessment of this unit. These are: 

Please note: An assessment of (Not Yet Satisfactory) for any performance/knowledge criteria will prevent 
a verdict of competent for this unit until the student can demonstrate competence in assessment activities.  
All final assessment results are to be recorded in the Assessor Performance Assessment and Results 
Document. 
  

Number Method Description 

HLTPAT010  
Theory Assessment  
 
 

Knowledge 
Assessment 
30 minutes  

The student must provide a written or verbal response to short 
answer/ multiple choice questions which address the 
knowledge requirement of the unit. 
 
The student must answer all questions correctly. The 
assessment is supervised in a classroom setting  

HLTPAT010  
Performance Assessment 1 
 
 

Performance 
Assessment 1  
5 minutes each 

Perform collection of specimens for drugs of abuse testing  

Conduct breath alcohol test 

INDIVIDUAL ASSESSMENT 

• Confirm collection requirements 

• Prepare for collection procedure 

• Collect specimen 

• Follow post collection procedures 

HLTPAT010  
Performance Assessment 2 
 
 

Performance 
Assessment 2  
5 minutes each 

Perform collection of specimens for drugs of abuse testing  

Oral Testing  

INDIVIDUAL ASSESSMENT 

• Confirm collection requirements 

• Prepare for collection procedure 

• Collect specimen 

• Follow post collection procedures 

HLTPAT010  
Performance Assessment 3 
 
 

Performance 
Assessment 3  
7 minutes each 

Perform collection of specimens for drugs of abuse testing 

Urine Testing 

INDIVIDUAL ASSESSMENT 

• Confirm collection requirements 

• Prepare for collection procedure 

• Collect specimen 

• Follow post collection procedures 
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Benchmarks for Assessment 

In accordance with the appropriate training packages, the endorsed units of competency are the 

benchmarks for assessment. The unit of competency being assessed has been unpacked to identify the 

required knowledge and skills to be demonstrated by the student.  

Assessment must also take into consideration the specific Standard Operating Procedures or Guidelines 

relating to collection of drugs of abuse. Each workplace may also have its own specific requirements which 

must also be considered. In planning the assessment, training staff must liaise with the workplace 

supervisor to determine any specific requirements.  

Model answers have been developed. Where assessment is performance based, observational 

performance guidelines have been developed for Trainer/Assessor to ensure reliability. 

Knowledge Assessment – 30 minutes  

To support reliability in the theory assessment, model answers have been produced for knowledge 
assessment and should be used as the benchmark for assessment.   

Model answers are provided in the Assessor Instructions – Part 2. 

Performance Assessment 1 – Conduct handheld Breath alcohol test 

Complete a Breath Alcohol Test – 5 Minutes 

Equipment must be calibrated and in line with the relevant Australian Standard for breath analysis. 

Model Informed Consent Form has been provided to ensure Trainer is aware of what a complete Informed 

Consent Form includes and suggest information to be placed on the form.  

Check with the workplace where the training is being held to ensure you are aware of the cut off limits for 

alcohol content in breath (some are 0.00). 

Performance Assessment 2 – Conduct Oral test 

Complete an Oral Test – 5 Minutes 

Model Informed Consent Form has been provided to ensure Trainer is aware of what a complete Informed 

consent Form includes and suggest information to be placed on the form.  

Model Chain of Custody Form has been provided to ensure Trainer is aware of what a complete Chain of 

Custody Form includes and suggest information to be placed on the form. 

Model Medication Declaration Form has been provided to ensure Trainer is aware of what a complete 

Medication Declaration Form includes.  

Ensure the testing equipment being used for training has an identifiable “Use by Date”. For training and 

assessment purposes the testing kit does not need to be in date. The assessor and student must check the 

date. 

All of which the student must complete within the assessment period. Be of their own work and information 

can be fictional when personal information is required. 
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Performance Assessment 3 – Conduct Urine test  

Complete a Urine Test – 7 Minutes 

Model Informed Consent Form has been provided to ensure the Trainer is aware of what a complete 

Informed consent Form includes and suggest information to be placed on the form.  

Model Chain of Custody Form has been provided to ensure the Trainer is aware of what a complete Chain 

of Custody Form includes and suggest information to be placed on the form. 

Model Medication Declaration Form has been provided to the ensure Trainer is aware of what a complete 

Medication Declaration Form includes.  

Ensure the testing equipment being used for training has an identifiable “Use by Date”. For training and 

assessment purposes the testing kit does not need to be in date. The assessor and student must check the 

date. 

All of which the student must complete within the assessment period. Be of their own work and information 

can be fictional when personal information is required. 

Recording Assessment Tasks in the Performance Assessment  

Assessor Performance Assessments and Results Document  

This document provides detailed benchmarks for Assessor for performance assessments. The 
performance requirements for Assessments 1 to 3 must be completed during practical assessments to 
ensure the Trainer is using the performance benchmarks for each skill/behaviour is being demonstrated 
during practical assessments. This ensures reliability of assessment decisions.   
 
Assessment Summary Report can be completed as the students complete the assessments and you have 
made a determination on results of assessment is either Satisfactory or Not Satisfactory. 

Not Yet Competent/Re-Assessment 

See TAS. 

Resource Requirements 

See TAS. 

Reasonable Adjustment 

See TAS. 
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Assessor Instructions – Knowledge Assessment  

The Assessment Task 

This task requires the student to complete a written or verbal response knowledge assessment comprising 

of multiple-choice and short answer questions. The questions within this assessment relate directly to the 

integrated knowledge contained within the units of competency and are fundamental to the student’s ability 

to perform workplace tasks correctly. 

Assessment Procedure 

The student is to be provided a briefing on the assessment and be provided 5 minutes to review the 

question and seek clarification on the assessment. This is an opportunity to seek clarification about the 

assessment and the wording of questions contained within the assessment. Questions should be 

responded to the entire group to ensure all participants have a shared understanding of the assessment 

requirement. The knowledge assessment paper should be issued once all students are seated and after 

the Assessor has issued the assessment briefing. Students are to be provided 5 minutes to review the 

knowledge assessment, be requested not to talk and direct any questions to the Assessor. During the 

assessment, the Assessor is to monitor students to ensure the authenticity of the assessment and respond 

to student questions. When a student has completed the assessment, they are to leave the area and pass 

their completed assessment paper to the Assessor. All students are to be monitored until the completion of 

the assessment or the allocated time has lapsed. 

Following the assessment, the student’s responses are to be assessed and marked as appropriate. 

Students who have provided incorrect responses are to be engaged in a one-on-one discussion to verbally 

moderate the student’s knowledge. The Assessor must have confidence that the student holds the required 

knowledge. The Assessor should record their observations about the student’s demonstrated knowledge 

and must retain the completed written assessment as evidence of the completed assessment activity.  

Students are expected to achieve 100% on knowledge assessment. 

The Context of Assessment 

The assessment is to be conducted in a classroom setting or an appropriate open space which is free from 

distractions. Students should complete the knowledge assessment seated at a desk or an appropriate 

surface to allow them to record their responses. Students should be seated with enough space to prevent 

them sharing responses or viewing each other’s written work. Students will require a blue/black pen to 

record their responses. The classroom or area should display a clock to allow students to monitor their 

time. The assessment area should allow for a separate area where students who have completed can go to 

allow those continuing to complete the assessment without distraction. 

Limitations 

The following limitations apply: 

• The students will have 30minutes to complete the assessment. 

• The assessment is to be completed without access to references. 

• Student’s responses are to be recorded in writing or may be provided verbally (MP3 recorded format 

preferred). 
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Benchmark for Assessment 
Knowledge Assessment ANSWERS 
The student must answer all questions correctly to complete this assessment with the satisfactory result.  

 

Q a) b) c) d) 

1. ⚫    

2.    ⚫ 

3.   ⚫  

4.  ⚫   

5.   ⚫  

6. ⚫    

7.    ⚫ 

8.   ⚫  

9.    ⚫ 

10. ⚫    

11.  ⚫   

12.   ⚫  

13.    ⚫ 

14. ⚫    

15.   ⚫  

16.    ⚫ 

17.  ⚫   

18.    ⚫ 

19.    ⚫ 

20.    ⚫ 

21. ⚫    

22.    ⚫ 

23. ⚫    

24.  ⚫   

25.    ⚫ 
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Performance Assessments 

These assessments require the student to demonstrate their skills and knowledge of Collect specimens 
for drugs of abuse testing including: selection of correct equipment, hazard identification, communication 
to the testing candidate and prevention of contamination from samples, preparing documentation for 
recording and conforming with site policies and Australian standards. 

Context of Assessment - The assessments are conducted in an actual or simulated area that requires 
the student to collect specimens for drugs of abuse testing. Equipment and test kits must reflect the 
actual workplace and the expectations of the workplace policy and/or procedure for sample collection 
and processing. 

Note: Students must complete three performance assessments from at least 2 different individuals.  

You are expected to supervise the students during all assessments. 

Performance Assessments 1 to 3  

• Confirm collection requirements 

o Alcohol 

o Urine 

o Oral 

• Prepare for collection  

• Collect specimen 

• Follow post collection procedures 

Students must identify, select and prepare all the required equipment and associated documentation for 
all 3 different tests, for the safe and effective collect specimens for drugs of abuse testing. 

Consider privacy requirements for Urine testing. Some workplaces have a 100% compliance to Breath 
alcohol testing and all personnel are assuming consent by accessing the site. In this case the 
SITETRAIN supplied consent form should be used for this purpose.  

Students must identify and prepare all required documentation to ensure the safe and efficient collect 
specimens for drugs of abuse testing and equipment. Students will be assessed on their identification of 
these requirements along with their completion. 
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Assessor Instructions - Performance Assessment 1 to 3 
(45 Minutes) 

The Assessment Task 

This task requires the student to demonstrate their knowledge locating, identifying and preparing the 

testing equipment, documentation and adequate areas (toilets) required to collect specimens for drugs of 

abuse testing. The assessment is conducted in a designated area which is quite and free from 

distractions in the workplace.  

You must observe the student performing the following: 
 

1. Confirm collection requirements  

Obtains and completes paperwork required to Collect specimens for drugs of abuse testing, Chain 
of Custody Form, Informed Consent Form, Medication Declaration Form and any other associated 
organisation requirements and explain collection procedure, confirm client meets pre-testing 
criteria. 

 

2. Prepare for collection procedures  

Students must select the correct testing equipment and ask the client to select collection kit for the 
collect specimens for drugs of abuse testing and ensure collection environment is prepared 
according to requirements of the standard, ask client to remove excess clothing and other 
processions in preparation for collect specimens for drugs of abuse testing. 
 
Provide accurate advice to client about procedure  

 

3. Collect specimen 

Students must follow procedures for the sample collection according to the standards and site 
procedures, adopt standards for infection controls according to organisation document procedures. 
 
Observe client during and after collection of specimens for potential tampering of the specimen. 
 
Assure sample integrity and securing sample immediately following specimen collection and while 
specimen is under collector’s control. 

 

4. Follow post collection procedures 

Dispose of waste according to infection control protocols and organisation policies and procedures. 
Correctly label specimens according to standards and organisation procedures. 
 
Confirm information is accurate and specimen security with the client. Complete all collection 
documentation according to the Standards and organisation procedures. 
 
Prepare and secure collected samples for transport or storage according to the standards and 
organisation requirements, ensuring chain of custody is maintained. 

 
Observational Performance guidelines have also been created ensure the Trainer is aware of expected 
performance.  This can be found in Assessor Performance Assessments and Assessment Results 
document.  Record the achievements of the student with corresponding form.   
 
The SITETRAIN supplied documentation can be substituted for real workplace documentation when this 
course is run with a specific client.  If real client Chain of Custody document, Informed Consent 
Document, Medication Declaration are used Assessor must complete a copy of these forms fully to 
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ensure a benchmark for assessment is available. As the Assessor you should also ensure the 
documentation is current and in line with site and Australian Standards. 
 
The assessment is directly supervised by you (the Assessor) and conducted over the allotted times 
indicated in the assessment summary. 
 
Workplace documentation that must be supplied as a minimum is: 

• Each individual student should complete and submit for evidence a Chain of Custody 
document, Informed Consent Document, Medication Declaration (Supplied), for each of the 
3 Assessments. 

 
This assessment is to be conducted Individually. Students can act as the testing candidate during the 
performance assessments. 

Context of Assessment 

The assessment is conducted in an actual or simulated area that requires the students to prepare a 
simulated or actual collect specimens for drugs of abuse testing to allow personnel to conduct work 
within the work environment. 

The assessment is directly supervised by you and conducted over the allotted time. 

Workplace Documentation  

• Complete Chain of Custody Form 

• Complete Informed Consent Form.  

• Complete Medication Declaration Form. 

 

If there are any critical or other important aspects you think the students have failed to address in the 
documents, you must inform the students of the nature of the omission without providing them 
instructions on how to remedy the omission, they must problem solve and plan the work themselves. 

If an actual workplace Testing Area is being used, follow site procedure for authorisation of the 
documents but ensure you still review all documentation before its presented to the workplace supervisor 
for approval. Ensure copies of all documents are obtained and submitted with the student assessment 
packs. 

Students must identify and prepare all required documentation to ensure the safe and efficient collect 
specimens for drugs of abuse testing. Students will be assessed on their identification of these 
requirements along with their completion. It is expected workplace documentation will be used where 
possible. 

See – BENCHMARK Chain of Custody document, Informed Consent Document, Medication Declaration 
models for the expected level of detail required.  This assessment is marked against the models which 
are used as the benchmark for assessment.  A satisfactory result is recorded in the Assessor 
Performance Assessments and Results Documents.  

BENCHMARK - Model Chain of Custody Form/Instructions (Next page) 

An example of a Chain of Custody Form is pictured. The student must complete the following areas and 

must be done clearly so the student can be identified. 

Name: Full name NO nicknames 

Date: Date training is being conducted 
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BENCHMARK - Model Informed Consent Form/Instructions 
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BENCHMARK - Model Medication Declaration Form/Instructions 

Please complete this form and advise your Manager/Supervisor.   

Employee Details  

Name:   Joe Bloggs 

Site/Location:   SITETRAIN 

Phone Number:   0420540682 

Employing Entity:   123 

Manager / Supervisor:   Damien Palazzi 

  

You do not have to inform your Manager/Supervisor if you are taking the following:  
• Paracetamol (Panadol)  

• Ibuprofen (Nurofen)  

• Contraceptive pill  

• Thrush Medication  

• Aspirin  

• Hormone Replacement Therapy  

• Anti-viral medication  

• Sexual performance enhancing medication  

  

I am declaring the medication below:   

Name + Dose of Medication  Known Side Effects  Duration on Medication  

AMOXICILLIN 1 Tablet                

3 times a day 

Diarrhea, nausea, 

vomiting 

1 week  

ANTIHISTAMINES 1 Tablet 

every 4 hours or as needed  

Tiredness, Drowsiness, 

Dry mouth,  

2 weeks 

  

Declaration:  

• I acknowledge that I need to inform my Manager/Supervisor if I am taking any prescription or non-

prescription medication which may affect my fitness for work and/or impact a drug testing result.  

• I understand SITETRAIN may require documentation from my treating medical practitioner to 

confirm I am capable of safely performing my role whilst utilising this medication.  

• I have been informed and understand the potential side effects associated with the use of this 

medication.  

• I am aware it is my responsibility to manage my fitness for work.   

 

Employee Signature:   Joe Bloggs Date:   12/02/2026 

Supervisor / Manager – Do you require more information about the declared 
medication?   
        No       Yes  – (If ‘Yes’, please contact the CMO)  

Additional Comments:  

 Joe is not to drive heavy Machinery because of the Antihistamines he is taking  

Manager/Supervisor 

Signature:  
 Damien Palazzi Date:   12/02/2026 

 
 A copy of this declaration is to be provided to the WHS Specialist in your respective area.   
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