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Introduction  
This Assessment Package outlines the requirements for the assessment of MSMWHS201 Conduct hazard 
analysis and MSMPER300 Issue work permits holistically.   
 

Unit Information  
The first unit of competency being assessed is MSMWHS201 Conduct hazard analysis. This competency 
is drawn from the MSM Manufacturing training package. 
 
The unit can be accessed at training.gov.au at the following link: 
https://training.gov.au/Training/Details/MSMWHS201 . 
 
This Assessment Package outlines the requirements for the assessment of MSMWHS201 Conduct hazard 
analysis. This unit of competency is a requirement for any person who will be expected to conduct hazard 
analysis within an organisational structure for work, maintenance and human resource requirements. This 
unit is designed by SITETRAIN for an industrial setting particularly relevant to the mining sector and those 
industries that service mining. 
 
This assessment concerns itself with the assessment of competency using MSMWHS201 Conduct hazard 
analysis 
 
This unit involves: 
1. Define the context for the hazard analysis 
2. Identify hazards 
3. Assess risks 
4. Control risks 
5. Monitor and review risk controls 
 
The unit of competency is task orientated and the performance criteria expresses in detail the standard of 
performance and the sequence these tasks are usually performed.  
 
Entry requirements 
The person entering this course must be an existing worker in Construction, Industrial, Building, Mining or 
Local Councils and has completed enterprise and on-site workplace health and safety induction training.  
 
Pre-requisites 
The unit of competency has no pre-requisites units: 
 
Co-requisites 
The unit of competency has no co-requisites. 
 
Performance Evidence 
Evidence required to demonstrate competence in this unit must be relevant to and satisfy the requirements 

of the elements and performance criteria and demonstrate the ability to: 

• complete a hazard analysis 

• specify risk controls to bring risks to ALARP 

• identify relevant personnel  

• complete appropriate hazard analysis forms (paper or electronic) 

• monitor and review effectiveness of risk controls. 

 
Knowledge Evidence 
Evidence must be provided that demonstrates knowledge of: 

• the significance of the analysis context 

https://training.gov.au/Training/Details/MSMWHS201
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• how the identified hazards may cause harm 

• purpose and use of the risk matrix 

• monitoring and review of risk controls. 

 
The second unit of competency being assessed is MSMPER300 Issue work permits. This competency is 
drawn from the RII Resource and Infrastructure Industry training package. 
 
The unit can be accessed at training.gov.au at the following link: 
https://training.gov.au/Training/Details/MSMPER300. 
 
This Assessment Package outlines the requirements for the assessment of MSMPER300 Issue work 
permits. This unit of competency applies to personnel who are required to issue appropriate permits to work 
to persons conducting a variety of activities in workplace environments in which hazards exist or specific 
procedures need to be followed and monitored to protect the safety of personnel and the integrity of plant 
or process. This unit is designed by SITETRAIN for an industrial setting particularly relevant to the mining 
sector and those industries that service mining. 
 
This assessment concerns itself with the assessment of competency using MSMPER300 Issue work 
permits 
 
This unit involves: 
1. Identify need for work permit 
2. Ensure job site is prepared for authorised work 
3. Raise and issue work permits 
4. Monitor work for compliance 
5. Receive end of day report 
6. Close work permit 
 
The unit of competency is task orientated and the performance criteria expresses in detail the standard of 
performance and the sequence these tasks are usually performed.  
 
Entry Requirements 
The person entering this course must be an existing worker in Construction, Industrial, Building, Mining or 
Local Councils and has completed enterprise and on-site workplace health and safety induction training.  
 
Pre-requisites 
MSMWHS201 Conduct hazard analysis 
 
Co-requisites 
The unit of competency has no co-requisites. 
 
Performance Evidence 
Evidence required to demonstrate competence in this unit must be relevant to and satisfy all of the 
requirements of the elements and performance criteria and demonstrate the ability to: 

• recognise types of work permits required for different situations 

• undertake and interpret hazard analysis 

• conduct and interpret tests/inspections for gas or other hazards, including one or more of: 

o atmospheric, including explosivity 

o flammability  

o toxicity  

o temperature  

o humidity  

https://training.gov.au/Training/Details/MSMPER300
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o combustibles, oxygen, enriched or reduced 

o electricity 

o stored pressure/energy 

• ensure correct preparation of worksite is undertaken, including one or more of: 

o mechanical, electrical and other energy sources, and process isolations 

o de-energising all sources of energy/pressure 

o purging of plant  

o ventilation of plant 

o lockout/tag out procedures 

o blinding/blanking lines 

o other hazard controls 

• ensure supervision/monitoring of people working under the permit 

• speak clearly and unambiguously in the language of the worksite. 

 

Knowledge Evidence 
Evidence must be provided that demonstrates knowledge of: 

• the organisation's work control system  

• types of permits and their application  

• hazards of the area for which permit is being issued  

• hazards that may be created by the interactions of the permit, the job, the process and the 

plant area  

• focus of operation of work systems and equipment. 

 

Clustering Units 
The two units listed above are very commonly trained in succession in the Construction, Industrial, Building, 
Mining or Local Councils industry. 
 
The two units detailed above complement each other and for a greater understanding and application of 
both units are better to be clustered units. These units have been clustered together for training and 
assessment efficiency and effectiveness. 
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Pre-assessment Brief/Student Instructions 
It is very important that you as the Assessor provide the students with crucial information on how the day’s 
activities are going to be structured and what is expected of them during the assessment activities to 
achieve competence. 
 
Use the following as a structure to base your engagement of the students and direct them to digest the 
information they are required to understand. 
 
1. Meet and greet – use this time to complete the student attendance sheet. 
2. Explain the enrolment form, USI form, POI declaration form and the page where the student signs the 

declaration of understanding and inform them of the feedback section. Answer any questions about 
the forms and direct the answers to the entire class. Allow sufficient time for ALL students to complete 
these forms and ask if anyone has had issues completing. Provide assistance where required and do 
not move onto the next step until all students have indicated they are finished. 

3. Provide a brief overview of the entire unit’s activities, use the Session Plan and Timing/Class 
Numbers at the end of the TAS for detailed hours. 

4. Inform the students of how the assessments are structured and a brief overview of what is expected 
of them using the assessment summary table on next page.  

5. After you have read the summary, instruct students to read each set of Student Assessment 
Instructions for each assessment activity and again answer any questions by directing your answers 
to the class. 

6. You may now begin the course. 
 
Please ensure you cover the following: 

• Explain the purpose of the assessment and the assessment process. 

• Explain the consequence of not meeting the requirements of the assessment. 

• Explain the units of competency to be assessed and the evidence to be collected. 

• Ensure explanation of Identify individual needs of the student encouraging students to identify as and, 
where applicable, negotiate reasonable adjustment for individual needs without compromising the 
competency outcomes. 

• Seek feedback regarding the student’s understanding of the units of competency, evidence 
requirements and assessment process. 

• Explain the Students Handbook and where students can get a copy.  The Student Handbook, is 
available from you the trainer, or by contacting Sitetrain directly or by downloading a copy form our 
website. www.sitetrain.com.au. 

 

 
  

http://www.sitetrain.com.au/


This booklet must be returned to Sitetrain 
 

 

Rev Date: 
16/02/2031 

Doc ID: 02. Hot Work MSMPER300 & MSMWHS201 
Assessor Instructions Part 2 

Version 
#: 2 

Approved By:  
D Palazzi 

Date Approved: 
16/02/26 

Page 6 of 24 

Doc Location: C:\Users\Sitetrain-KG\Dropbox\SITETRAIN (1)\Resources\Third Party Website Courses\Hot Works - Victual Only\02. 
Hot Work MSMPER300 & MSMWHS201 Assessor Instructions Part 2.docx 

 

Assessment Overview  
 
The unit of competency will be assessed using assessment methods including a knowledge assessment 
and 1 x Performance assessment. This allows for the discrete assessment of specific knowledge and the 
assessment of knowledge integrated with skills during practical tasks.  
 
There are three assessment activities for the assessment of these two units. These are: 
 

 
Please note: An assessment of (Not Yet Satisfactory) for any performance/knowledge criteria will prevent 
a verdict of competent for this unit until the student can demonstrate competence in assessment activities.  
All final assessment results are to be recorded in the Assessor Performance Assessment and Results 
Document. 
 
  

Number Method Description 

MSMWHS201 + 
MSMPER300 
 
Knowledge  
Assessment 
 

Knowledge 
Assessment 
30 Minutes 

The student must provide a written or verbal response 
to 29 multiple choice questions which address the 
knowledge requirement of the unit. The student must 
answer all questions correctly. The assessment is 
supervised in a classroom setting and conducted over 
30 minutes 

MSMWHS201 + 
MSMPER300 
 
Performance Assessment 

Performance 
assessment 
30 Minutes 

Complete workplace documentation (JHA, JSA) for 
hot work (group activity) Group Activity 20 
minutes 

 

Complete workplace documentation for the 
following: Paired Activity 10 minutes 
 
Hot work inspection checklist (5 minutes) 
Hot work permit (5 minutes) 
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Benchmarks for Assessments 
In accordance with the appropriate training packages, the endorsed units of competency are the 
benchmarks for assessment. The unit of competency being assessed has been unpacked to identify the 
required knowledge and skills to be demonstrated by the student.  
 
Assessment must also take into consideration the specific Standard Operating Procedures or Guidelines 
relating to issuing of work permits and hazard analysis. Each workplace may also have its own specific 
requirements which must also be considered. In planning the assessment, training staff must liaise with the 
workplace supervisor to determine any specific requirements.  
 
To support reliability in the assessment, model answers have been developed where possible.  Where 
assessment is performance based Observational Performance, guidelines have been developed for the 
Trainer to ensure reliability. 
 

Theory Assessment 
To support reliability in the theory assessment, model answers have been produced.  
 

 
Performance Assessment 1  
 
Model hot work inspection checklist has been developed as a guide for the trainer when making the 
students completed work. 
 
Model hot work permit with detailed description of what must be included has been provided.  
 
Model JHA has been provided as a guide for the Trainer when marking JHA which student completes.  
Detail description of what information is to be included has been provided.   
 
Observational Performance guidelines have also been provided to ensure the Trainer is aware of expected 
performance.   
 

Recording Assessment Tasks in the Performance Assessment  
Assessor Performance Assessments and Results Document  
This document provides detailed benchmarks for Assessor for performance assessments. The 
performance requirements for Assessment 1, must be completed during practical assessments to ensure 
the Trainer is using the performance benchmarks for each skill/behaviour is being demonstrated during 
practical assessments. This ensures reliability of assessment decisions.   
 
Assessment Summary Report can be completed as the students complete the assessments and you have 
made a determination on results of assessment is either Satisfactory or Not Satisfactory. 
 

Not Yet Competent/Re-Assessment 
See TAS. 
 

Resource Requirements 
See TAS. 
 

Reasonable Adjustment 
See TAS. 

 



This booklet must be returned to Sitetrain 
 

 

Rev Date: 
16/02/2031 

Doc ID: 02. Hot Work MSMPER300 & MSMWHS201 
Assessor Instructions Part 2 

Version 
#: 2 

Approved By:  
D Palazzi 

Date Approved: 
16/02/26 

Page 8 of 24 

Doc Location: C:\Users\Sitetrain-KG\Dropbox\SITETRAIN (1)\Resources\Third Party Website Courses\Hot Works - Victual Only\02. 
Hot Work MSMPER300 & MSMWHS201 Assessor Instructions Part 2.docx 

 

Assessor Instructions – Knowledge Assessment  
The Assessment Task 
This task requires the student to complete a knowledge assessment comprising of multiple-choice. The 
questions within this assessment relate directly to the integrated knowledge contained within the units of 
competency and are fundamental to the student’s ability to perform workplace tasks correctly. 
 

Assessment Procedure 
The student is to be provided a briefing on the assessment and be provided 5 minutes to review the 
question and seek clarification on the assessment. This is an opportunity to seek clarification about the 
assessment and the wording of questions contained within the assessment. Questions should be 
responded to the entire group in order to ensure all participants have a shared understanding of the 
assessment requirement. Students are to be provided 5 minutes to review the knowledge assessment, be 
requested not to talk and direct any questions to the Assessor. During the assessment the Assessor is to 
monitor students to ensure the authenticity of the assessment and respond to student questions. When a 
student has completed the assessment, they are to leave the area and pass their completed assessment 
paper to the Assessor. All students are to be monitored until the completion of the assessment or the 
allocated time has lapsed. 
 
Following the assessment, the student’s responses are to be assessed and marked as appropriate. 
Students who have provided incorrect responses are to be engaged in a one-on-one discussion to verbally 
moderate the student’s knowledge. The Assessor must have confidence that the student holds the required 
knowledge. The Assessor should record their observations about the student’s demonstrated knowledge 
and must retain the completed written assessment as evidence of the completed assessment activity.  
Students are expected to achieve 100% on knowledge assessment. 
 

The Context of Assessment 
The assessment is to be conducted in a classroom setting or an appropriate open space which is free from 
distractions. Students should complete the knowledge assessment seated at a desk or an appropriate 
surface to allow them to record their responses. Students should be seated with enough space to prevent 
them sharing responses or viewing each other’s written work. Students will require a blue/black pen to 
record their responses. The classroom or area should display a clock to allow students to monitor their 
time. The assessment area should allow for a separate area where students who have completed can go to 
allow those continuing to complete the assessment without distraction. 
 

Limitations 
The following limitations apply: 

• The students will have 30 minutes to complete the assessment. 

• The assessment is to be completed without access to references. 

• Student’s responses are to be recorded in writing or may be provided verbally (MP3 recorded format 
preferred). 
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Benchmark for Assessment 
Knowledge Assessment ANSWERS 

 
Conduct Hazard Analysis: 
1. What is a JSA? 

a) An internal document used to delay work and increase paperwork. 

b) A proactive method of identifying safety, health & environmental hazards through a 
logical analysis of the work to be undertaken. 

c) A tool used to meet the requirements of the Human Resources. 

d) A document only used by administration staff. 

 
2. JSA’s are used for? 

a) To identify hazards and ways to eliminate or control those hazards. 

b) To meet the requirements of the Engineering Department. 

c) To make the manager happy with my work. 

d) To give me more time before I must start work. 

 
3. What are the three (3) MAIN steps in Risk assessment? 

a) Identify hazards, assess risk, implement controls 

b) Finding Paperwork, collecting up people to help, finding an office to complete paperwork 
quietly. 

c) To Show i know my job, to find problems, to waste time. 

d) Finding errors with job, to list problems with work, to discuss problems with manager. 

 

4. A Hazard is? 

a) A hazard is a thing that might or might not be a problem with a job. 

b) A hazard is big problems that should stop a job form continuing or starting. 

c) A hazard is a source or a situation with the potential for harm in terms of human 
injury or ill-health, damage to property, damage to the environment, or a combination 
of these. 

d) A hazard is a problem for management but not for the workers. 
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5. Explain RISK? 

a) Risk is how much you can get away with before you get fired. 

b) Risk is a measure of the POTENTIAL harm or loss resulting from a HAZARD.   

c) Risk is the chance that you might get hurt. 

d) Risk is the ability to perform dangerous skills and not get hurt. 

 
6. What do we use to gauge or measure the effectiveness of our controls? 

a) Ruler                      

b) Tape Measure             

c) Hierarchy of Controls             

d) Common Sense 

 

7. When we assess the Inherent Risk what does that mean? 

a) The risk left over from last shift that may need to be addressed. 

b) The risk that has not been covered in a JHA. 

c) The risk of inheriting bad job from you cross shift.  

d) The risk that an activity would pose if no controls or other mitigating factors were in 
place (the gross risk or risk before controls). 

 

8. Where can you access JSA forms? 

a) Human Resources, store, use in old one. 

b) computer system, shift supervisor, safety department 

c) Safe Work NSW, talk to the security person, use blank piece of paper 

d) Chief Executive Office, Site Accountant, Receptionist 
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9.What are 5 pieces of information that are required to be put on a JSA form. 

a) My position, my DOB, my maiden name, how long I have worked with company, my shoe 
size 

b) Hazards, my DOB, names of my kids, Controls for hazards, the date 

c) Date, the year the company opened, the company moto, the safe steps to complete job.  

d) Step, Hazards, Inherent Risk, Controls, Residual Risk 

 
10. If you are conducting a JSA and are unsure of a piece of equipment and the hazards it presents 
what can you do to find out the required information? 

a) Ask experienced personnel on site, visit the safety department, look at 
manufacturer’s information/manual, call the manufacturer. 

b) Guess no one will check anyway. 

c) Cancel job and request a new job. 

d) Ask the receptionist, and she has access to a lot of information.  

 
11. What is the purpose of a Risk Matrix? 

a) To confuse workers so that are more careful. 

b) To increase the visibility of risks and assist decision making on how to control those 

risks 

c) To make the document stand out and look colourful. 

d) To ensure the risks are colour coded. 

 
12. What should you do with a JSA form once the job has been completed? 

a) Give to supervisor or safety department for filing. 

b) Take it home no one needs a copy it is yours. 

c) At the end of shift throw it out it is no good after job is complete. 

d) Take it to the accountant they need to know what is going on with jobs. 
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Issue Work Permits: 
 
1. When would you require a Hot Work Permit? 

a) Whenever Hot Work is to be conducted outside of a designated hot work bay/ 

workshop area. 

b) Hot work permit is only required when the supervisor is in your area. 

c) Hot work permit is only required if you are doing hot work for more the 30 minutes. 

d) Hot work permit is optional, and it is up to you if you use one. 

 

 2. Who should be informed of the need for a Hot Work Permit? 

a) General manager, wife, safety department 

b) Shift Supervisor, site supervisor, manager 

c) Supervisor, human resources, accountant 

d) Safework NSW, shift supervisor, receptionist 

 
3. What types of hazards might you find at a job site?   

a) Atmospheric contaminants and conditions, electrical and mechanical hazards, other 

workers/tasks, noise, lighting, heights, confined spaces, heat. 

b) Trip/Slip, lunch time breaks, crib rooms, vehicles 

c) Family visitors, stairs, vehicles, muster rooms, computers, cords, chairs, ladders and rails, 

chemicals, other workers 

d) Hazards should be all eliminated there should be no hazards on a job site. 

 

4. What type of testing may need to be conducted at the job site prior to issuing a Hot Work Permit? 
  

a) Drug and alcohol testing 

b) Literacy & Numeracy testing 

c) Atmospheric gas testing 

d) Hearing testing. 
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5. Where would you find information on how to prepare the job site?  

a) Job description, google, receptionist, or human services 

b) SafeWork NSW, Wikipedia, supervisor, 

c) CEO, Manager, Wife, my old boss, a friend I know does the same job. 

d) Standard procedures, Work instructions, Australian Standards and other regulatory 

documents, on site computer safety system. 

 
6. Indicate below the people who need to be informed if permit conditions are not met?   

a) Chief Executive Officer 

b) Job Supervisor, Permit Issuer, Task workers 

c) Accountant 

 
7. When preparing the worksite how might energy sources be isolated? 

a) Place a sign on the energy source which states not to be used. 

b) Put over the radio system that no one is to use the equipment. 

c) Physical locking device and test for dead. 

d) Turn the power off, this will ensure energy sources are isolated. 

 

8. How long can a Hot Work Permit be valid for?  

a) Depends on the site/ workplace procedure for permits. 

b) Until the job has finished even if it takes a few days. 

c) When you decide the job has finished. 

d) The permit will last 3 hours only. 

 
9. Who needs to sign the Hot Work Permit to for it to be authorised?  

a) Chief Executive office 

b) Permit Issuer 

c) General Manger 
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10. What must be discussed during the Pre-task briefing?  

a) Work to be done and who is doing it, equipment and tools needed, hazards, risk 

control measures, & emergency procedures 

b) What has to be done, what time I am expecting to get home, if anyone is going on holidays 

and any issues we have with management. 

c) The time we started work and how long it took to complete permit. 

d) The work it has taken to sent up job including permit, JHA, and inspections done, it is 

important that cross shift that they must complete job before my shift returns. 

 

11. Should regular job site inspections be undertaken?  

YES   /   NO 
 

12. Where must the Hot Work Permit be kept whilst the task is being undertaken?  

a) Doesn’t matter as long as someone on job remembers where it is just in case the manager 

askes. 

b) At the job site 

c) Give it to receptionist that way it won’t get lost. 

d) Take it in turns looking after paperwork that way everyone on job has to be responsible and 

if we lose it everyone receives a written warning. 

 
13. Under what circumstances could a Hot Work Permit be cancelled/withdrawn?  

a) If we are having a bad day and want to move onto a new job so the day will be easier, it is 

ok to cancel/withdraw permit. 

b) When someone has to leave job site for crib, and we just need a break till they get back. 

c) Work conditions change, task changes, new hazards are identified, permit 
conditions are not met, or if an incident occurs. 

d) At the end of the shift we can cancel/withdraw permit and then the new shift can make their 

own. 
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14. At the end of shift what must the permit issuer receive?  

a) Receive end of day report from permit recipients, Job status/progress at the end of 

day. 

b) Always ensure you shake hands with permit issuer at the end of the shift it is important so 

he/she will authorise you next permit. 

c) Permit issue needs to receive a list of workers in the area, and the time you finished, no 

need to pass on paperwork it is with the receptionist if permit issues needs paperwork. 

d) Permit issue needs to receive date, time location of permit paperwork.  This is his/her 

responsibility to chase up after we go home. 

 
15. If you are leaving the job site can you revalidate a Hot Work Permit? Who can?  

a) No, the CEO will take over. 

b) Yes, you can do it over the phone 

c) Yes, you can give the job to anyone who has been working with you all shift 

d) No, an in-coming authorised person 

 
16. Once work is completed how must the job site be left?  

a) Doesn’t matter as long as job was complete, and permit was followed the next shift will 

clean up. 

b) This is the apprentice job to clean up after job has been completed. 

c) In a safe and working manner. 

d) The job is over you can just move onto the next job. 

 
17. List 3 things which need to be completed to close a work permit?  

a) Inspect job status, check work meets permit conditions, record & recover equipment 

& tools 

b) Time date and location of permit, JHA, and other staff. 

c) A detailed list of what work was completed, by whom it was completed and how long it took 

to complete job. 

d) The supervisor must complete permit not the workers on the job. 
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Performance Assessments 

This task requires the candidate to demonstrate their skill and knowledge in conducting a hazard analysis 
and issuing work permits.  
 
The assessments are conducted in an actual or simulated workplace.  You (the assessor) are expected to 
supervise the students during all assessments. 
 

Performance Assessment 1 - 30 Minutes  

 
Complete workplace documentation for hot work (JHA, JSA,). (Group activity to meet workplace 
expectations - 20 minutes) 
 
You must prepare and have ready a scenario based on the workplace and/ or the most relevant Hot Work 
task associated with your training and assessment area. 
 
They may include but not limited to: 
 
Grinding, Welding, Oxy cutting or plasma cutting 

• Near Insulate sandwich panel 

• Near Rubbered lined equipment 

• Inside a confined space 

• Near chemicals, fuels and hydrocarbon storage areas 

• Other areas specific to your workplace or industry 

 
Your task will be to prepare all the required equipment and associated Documentation for the safe and 
efficient work, managing the hot work task within the scenario you are given.  
 
Documentation will be either: 
 

• Complete workplace documentation (Paired Activities – 10 minutes) 

• Hot work inspection checklist (5 minutes) 

• Hot work permit (5 minutes) 

 
OR documentation as supplied by your workplace. 
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Assessor Instructions - Performance Assessment 1  
(30 Minutes) 
 

The Assessment Task 
This task requires the student to demonstrate their skills and knowledge locating, identifying and preparing 

the documentation required when hot work is required including identifying hazards, preparing documents, 

safety inspection of all safety equipment and structures. The assessment is conducted in a designated area 

which is a simulates workplace or actual workplace.  

 

The assessment is directly supervised by you (the Assessor) and conducted over a 30-minute period. 

Workplace documentation that must be supplied as a minimum is: 

• Job Hazard Analysis or similar (JSA/ JSEA) – Completed within a group (no less than 3 no more 

than 6). You are required to put students into appropriate groups. 

• Each individual student should complete hot work inspection checklist (Paired Activity) 

• Each individual student should complete a hot work permit (Paired Activity) 

 

Context of Assessment 
The assessment is conducted in an actual or simulated area that requires the students to prepare for hot 

work to be carried out in the work area. 

 

The assessment is directly supervised by you and conducted over a 30-minute period. 
 

Workplace Documentation (30 Minutes) 

• Complete JHA for preparation for Hot Work (20 minutes) 

• Complete Hot work inspection checklist (5 minutes) 

• Complete How Work Permit (5 minutes) 

 
1. Take the group to the actual or simulated work area. 
2. Instruct the group to assess the work area for hazards related to the area and the hot work that will 

occur.  
3. Either at the site or, if more practical, back in the classroom; instruct the students in their allocated 

groups to complete the JHA. 
4. All students must sign onto the JHA. 
5. Review the JHA.  If the work area is simulated, you must authorise the JHA as if you are the 

workgroups actual workplace supervisor.    
6. You are required to put students into pairs to complete the hot work inspection checklist and the hot 

work permit. 
7. In pairs students take students to work area, to complete hot work inspection checklist & hot work 

permit.  Students are required to identify required equipment, such as charged hose, fire 
extinguisher etc in accordance with the JHA.  

8. You are required to complete Performance Assessment Record during this activity ensuring you ask 
contingency questions during the practical exercise; this will ensure you are assessing each student 
to the same criteria and do not miss any requirements. 

 
If there are any critical or other important aspects you think the students have failed to address in the JHA 
or permit, you must inform the students of the nature of the omission without providing them instructions 
on how to remedy the omission, they must problem solve and plan the work themselves. 
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Students must identify and prepare all required documentation to ensure the safe and efficient hot work can 
be carried out. Students will be assessed on their identification of these requirements along with their 
completion. It is expected workplace documentation will be used where possible. 
 
If specific workplace documentation is to be utilised during the training and assessment processes, have 

the site/ workplace contact signing the - Deviation from Scheduled Practical Assessment 
Scenario Request. 
 
 
See – BENCHMARK JHA, hot work inspection checklist and hot work permit models for the expected level 
of detail required.  This assessment is marked against the models which is are used as the benchmark for 
assessment.  A satisfactory result is recorded in the Assessor Performance Assessments and Assessment 
Results Document.   
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Model JHA - PART 1 Team and APPROVALS  - BENCHMARK – Model JHA/Instruction 

 
JHA Team Leader 
Signature: 

 Supervisor Name:          

(Final Approval)  (Final Approval) 

 
 

DATE:   JHA REFERENCE NUMBER#:    STANDARD JHA 

DESCRIPTION OF WORK:  
Hot Work  

 

(C) IDENTIFY POTENTIAL HAZARDS FOR THE JOB 

Hazards List  
(Review the job steps and identify any of the following hazards are applicable)  

Potential hazard exposure mechanisms 

  Electricity   Weather   Chemicals  
  Hot/Cold Objects   Insect/Animal Bites   Excavations/Earthworks 
  Rotating Equipment    Lighting                             Fire 
  Vehicles                      Driving Hazards                Introduced Animals/Plants 

 Struck – by, against 
 Contact with 
 Contacted by 
 Caught – in, on, under, between, against 

(A) ALL PERSONNEL INVOLVED IN THE CREATION OF THE JHA SHALL ENTER THEIR NAMES BELOW AND SIGN TO CONFIRM THEY HAVE READ AND UNDERSTOOD 

THE CONDITIONS OF THE JHA.  
THE JHA TEAM LEADER MUST ENSURE ALL NAMES AND SIGNATURES ARE OBTAINED. 

TEAM MEMBER NAME SIGNATURE DATE COMPANY 

JHA Team Leader     
JHA Team Member     
JHA Team Member     
JHA Team Member     
JHA Team Member     
JHA Team Member     

(B) All personnel involved in performing work listed the JHA shall enter their names below and sign to confirm they have read and understood the conditions of the JHA. 

NAME SIGNATURE DATE NAME SIGNATURE DATE 

      

      

      

Note:  JHA’s are completed as a 
group in the workplace and for this 

reason the JHA assessment is 
completed as a group.  All 

students taking part in the JHA 
development must sign onto JHA. 

By signing the JHA you are 
confirming the students have 

completed JHA correctly.  You 
are also approving the JHA for 

use.  Which is important for 
Practical Assessment 3.  You 

will notice name of trainers 
below; 

Students must 
provide a description 

of what activity is 
being completed.  

This will not change. 

Trainer/Assessor 
name must be 
entered here. 
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  Muscular Stress          Falling Objects                  Historical Sites 
  Mental Stress             Noise                                Bush Clearing 
  Heights                        Radiation                               Spills/Leaks 
  Depths                            Hydrocarbon/Gas Release    Other Mobile/Stationary Equipment   
  Lone Worker               Surfaces                                Pressure (Stored Energy) 
  Vibration                      Tools/Equipment                   Fumes/Vapour/Dust 

  Moving Objects           Human Factors                     Confined Spaces          Off Road                            
   Other 
For Confined Space Entry work, AS/NZ 2865:2001 should be referred to. In particular, are the following items of PPE or other 
safety equipment required: 
 

  Eye / Face protection   Hearing protection   Respiratory protection 
  Head protection     Safety/Rescue line   Safety harness 
  Foot protection                 Hand protection 
  Body protection                Gas detector 

 Exposure – temperature, chemicals, noise, dust 
 Slip, Trip or Fall – from heights, same level 
 Overexertion – lifting, pushing, pulling, manual 

handling 
 Escape of Product – oil spill, gas release 
 Human Factors   

o incorrect use of tools or equipment 
o repetitive work 
o perceived pressure, haste 
o arduous tasks 
o uncomfortable work position 
o mundane work 
o training 
o communications, instruction 

 Weather conditions 
o hot/dry, wet, windy,cold 

 

 

Hazard Identification 
The above standard hazards highlighted in red are in all confined spaces and must be selected by students. These hazards are to be use as the 
benchmark for assessment. 
 
Due to the nature this assessment there may be hazards that cannot be known until the day off assessments.   You as the trainer must discuss all 
hazard prior to assessment.  
 

PPE 
Selected PPE should be available for preparation of work area.
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This list of steps is to be used as the benchmark for this assessment.   
No (D) JOB STEPS 

(Sequence of Events) 
(E) POTENTIAL HAZARD 
(Refer to Checklist Part 2) 

(F) HAZARD CONTROL 

 Type – Elimination, Substitution, 
Engineering, Administration, PPE 

1 ISOLATION AND BARRICADING POOR HOUSEKEEPING, AREA SPECIFIC 
HAZARDS, INCORRECT ISOLATION, 
ISOLATIONS NOT IDENTIFIED 

FOLLOW SITE ACCESS 
PROCEDURES, CLEAN AS YOU GO, 
FOLLOW IOLATION PROCEDURES 
AND ISOLATION LISTS 

2  IDENTIFY FIRE & EXPLOSION RISKS FIRE AND EXPLOSION, SANDWICH PANELS, 
RUBBER LINED EQUIPMENT, HAZARDOUS 
MATERIALS (OILS, FUELS, CHEMICALS, RAGS, 
RUBBISH,  

GAS TESTING, REMOVAL OF 
POTENTIAL FIRE MATERIALS, FIRE 
EXTINGUISHER, HOSE REEL, OR 
FIRE BLANKET 

3  GAS TEST AREA  EXPOSURE TO GASES, HOUSEKEEPING FOLLOW SITE ACCESS 
PROCEDURES, CLEAN AS YOU GO, 
ISOLATION PROCEDURES 

4  SET UP WORK AREA MANUAL HNADLING, POOR BODY 
POSITIONING, WORK GROUP INTERACTIONS, 
INCORRECT WORK AREA 

GOOD MANUAL HANDLING 
TECHNIQUES, CHECK FOR OWKR 
GROUPS IN THE AREA AND 
COMMUNICATE, CONFIRM WORK 
AREA WITH SUPERVISOR IF 
UNSURE 

5. CONDUCT HOT WORK FIRE AND EXPLOSION GAS TESTING, REMOVAL OF 
POTENTIAL FIRE MATERIALS 

6. WATCH FOR FIRE  FIRE AND EXPLOSION, SMOULDERING 
MATERIAL, MATERIAL IGNISTED AFTER WORK 
COMPLETED BY HEAT TRANSFER 

FIRE WATCH TO ENUSRE ARE DOES 
NOT IGNITE AFTER WORK 
COMPLETED. 

7. PACK UP WORK AREA MANUAL HNADLING, POOR BODY 
POSITIONING, WORK GROUP INTERACTIONS,  

GOOD MANUAL HANDLING 
TECHNIQUES, CHECK FOR WORK 
GROUPS IN THE AREA AND 
COMMUNICATE. 
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BENCHMARK – Hot Work Inspection Checklist 
 

Please ensure each box is either or  all items listed.  Please supply detail in 
section provided. 

Nature of Work:  eg☐ Welding, ☐Cutting, ☐Grinding, Open-Flame Soldering, Other 

_______ 

Precautions Checklist 

 Check that available sprinklers, hose reels, fire blankets and extinguishers are in service 

and operable. Extinguisher must be suited for the highest risk fire type.☐ 

 Barricading is available and is adequate. 

 Hot work equipment is in good working condition 

 Is Isolation required? 

Requirements within 15m of Hot Work 

 Flammable liquid, dust, rags, oil deposits have been removed or controlled to ensure they 
cannot ignite 

 Atmosphere has been tested for explosive potential 

 Remove other combustible material where possible.  Otherwise, protect them with 
approved welding pads, blankets and curtains, fire-resistive tarpaulins or metal shields. 

 Approved welding pads, blankets and curtains are installed under and around work area. 

 Protect or shut down ducts and conveyors that might transfer ignition to combustible 
material. 

Insulated Sandwich Panel 

 Insulated Sandwich panel has been identified and is over 3m away from any hot work 
being conducted 

Hot Work on Enclosed Equipment 

 Enclosed equipment is cleaned of all compostable material 

 Containers are purged of flammable liquids and vapours. 

 Pressurised vessels, piping and equipment is removed from service, isolated and vented. 

Fire Watch/Hot Work Area Monitoring 

 Fire watch will be present during ALL hot work operations and for 30 minutes after work 
including any break activities. 

 Fire watch is supplied with sustainable extinguisher and where practical, a charged fire 
hose. (Extinguisher must be of available) 

 Fire watch is trained in the use of fire equipment and raising alarms. 

 Fire watch may be required in adjoining areas, above and below hot work activities. 

 Does work create hazardous gas or potential for build-up of (argon, welding fumes, 
particulates etc) Exhaust fans must be installed OR Natural Ventilation adequate for the 
fumes expecte 

Other Precautions Taken 

 Welding Curtains in use 

 Proper Ventilation 

 Proper PPE Selection/use 

Other Relevant Details – JHA, Permits required. 

 
JHA Completed, Hot Work Permit Completed 
 
 

By signing this checklist you are confirming the work area is ready for Hot Work. 
Hot Work Checklist Complete By Name:  Students Name 

Date:  Date Completed Signature:  Students Signature 

Each Item must be Ticked or 
Crossed.  

 
JHA and permits must be listed in 

provided space. 
 

Must be signed and Dated. 
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BENCHMARK – Hot Work Permit  

SECTION OF PLANT / AREA OF SITE:    Hot Work       DATE: Date        
 

BUILDING OR PLANT ITEM CONCERNED: TBD 
 

SCOPE OF WORK: HOT WORK 
  

SPECIAL PRECAUTIONS (Refer Items 3,4,5 & 6  below):  
 

NA 
 
 
 
 
 

 
 

It is hereby certified that at (Date): Date  the Gas Test Reading was: O2 – 20.9 LEL 0%
  

1. The building or plant item described above has been cleaned and rendered from explosive and inflammable material 
by the following person:- 
 

Name: Student Name     
Supervised By: Assessor Name   
  

2. The use of the following Flame Equipment is Authorised:-  
  

3. The building or plant IS/IS NOT isolated from every dangerous source of gas, liquid, dust or power. 
4. The building or plant item described above has been examined by me and is, in my opinion, in a clean and safe 

condition for the above job to be carried out provided the special precautions detailed above are fully observed. 
5. A fire extinguisher is within 10 metres of the job and easily accessible. 
6. An observer has been appointed. 
 

TO BE COMPLETED BY TRADESPERSON TO WHOM IS ISSUED 
 

ISOLATION & PROTECTION YES NO N/A 

1. Correct PPE worn.         X   

2. Charged Fire Extinguisher must be at work site.      X   

3. Fire Blanket must be at work site.        X   

4. Valves closed off/drained/blanked.                    X   

5. Arc spark/flash screens in place.                    X   

6. Electrical/mechanical isolation carried out.                   X   

7. re plastics cables, conveyor belts, rubber lines vessels, flammable materials and equipment 
protect?  

X   

8. Is area barricaded below and around work area?                   X   

9. Running water on conveyor belts, linatex lined installations.                   X 

10. Separate water supply connected and available from either:-    

        I       Normal Plant Supply                    X   

        II      Ancillary Supply          X 

11. Has the vessel/area been cleaned of all flammable materials and inspected?   X   

12. Has flammable contaminated ground been covered?     X   

13. Ventilation effect on others evaluated, evacuated if necessary?                 X   

14. Has the area been checked and declared safe after the job is finished?  X   
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Signed: Student Signature   Date:  Date   Time: Time  
                      Authorised Person (Production) 
 
Signed: Joe Bloggs   Date:  Date    Time: Time 
     
                              Authorised Person (Maintenance) 
 
 
 
I have read this certificate and am fully aware of the precautions to be taken.  I will exercise all the specific precautions. 
 
 
Signed: Jim Smith   Date:  Date   Time: Time   
                         (Trades person) 
 
REMARKS ON JOB DONE: Completed 
 
 
Signed: Jim Smith   Date:  Date   Time: Time  
                      (Trades person) Handing Back 
The job described has been examined by me and found satisfactorily completed:- 
 
 
Signed: Student Signature   Date:  Date   Time: Time  
                      Authorised Person (Production) 
 
Signed: Joe Bloggs   Date:  Date   Time: Time  
                      Authorised Person (Maintenance) 
 
 
 
 

Name of Observer Appointed: Joe Bloggs  
Checked and Authorised By: Student Name & Signature    
Permit Inspected By: Assessor Name & Signature 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  
DO NOT sign the permit and give authorisation until the students have supplied you with the JHA, their 
Hot Work Inspection Checklist and the area has been barricaded, and safety equipment is in place.  (eg 
charged hose, fire extinguisher or fire blanket) in accordance with JHA. 
 
Students must identify and prepare all required documentation to ensure the safe work environment. 
Students will be assessed on their identification of these requirements along with their completion. It is 
expected workplace documentation will be used where possible. 
 

By signing the Permit, you 
are confirming the students 
have completed it correctly 
and achieved a satisfactory 
result for this assessment.  

Note:  Student and 
assessor must sign 
the Hot Work Permit 


