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Student Enrolment Form  
 

Title:  First Given Name:  Family Name:  

Gender: Male  Female  Other Birth Date:   

Home Number:  Mobile Number:  

Email Address:  

Home address: 
 

 

Postal address: 
 

 

In which country where you born?   Australia  Other (Please specify): 

What is your highest COMPLETED school level? (Tick ONE box only.)  

 Year 12 or equivalent  
 Year 11 or equivalent  
 Year 10 or equivalent  

 Year 9 or equivalent  
 Year 8 or below  
 Never attended school 

In which YEAR did you complete school?   

Are you still attending secondary school?  
 Yes   
 No  

Have you successfully completed any of the 
following qualifications?  
 

 No 
 Yes - Bachelor Degree or Higher Degree  
 Yes - Advanced Diploma or Associate Degree  
 Yes - Diploma (or Associate Diploma)  
 Yes - Certificate IV  
 Yes - Certificate III (or Trade Certificate)  
 Yes - Certificate II  
 Yes - Certificate I  
 Yes - Certificates other than the above 

Of the following categories, which best 
describes your current employment status?  

 Full-time employee  
 Part-time employee  
 Self-employed - not employing others  
 Employer  
 Employed - unpaid worker in a family business  
 Unemployed - seeking full-time work  
 Unemployed - seeking part-time work  
 Not employed - not seeking employment 

Do you speak a language other than 
English at home? 

  No, English only   Yes (please specify): 

How well do you speak English?  
 Very well                     Not well 
 Well                            Not at all 
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Are you of Aboriginal or Torres Strait Islander origin? (tick one) 

 No  Yes, Aboriginal  

 Yes, Torres Strait Islander  Yes, Both Aboriginal & Torres Strait Islander 

Do you identify yourself as having a disability? (Please tick) 

 No  Yes, Hearing/Deaf 

 Yes, Intellectual  Yes, Vision 

 Yes, Learning  Yes, Physical 

 Yes, Medical Condition  Yes, Mental Illness 
 
 
 
 
 

 Yes, Acquired brain impairment  Other  

Do you consider that you have adequate literacy and 
numeracy skills to undertake the course: 

  Yes            No           Not sure 

Are you seeking credit for previous training or 
recognition of prior learning? 

   Yes            No           Not sure 

Are there any individual needs you have that 
we should be aware of, so we take these into 
account when planning your training: 

   Yes            No           Not sure 

If yes, please provide us a little more information: 
 

Unit or Qualification Name: RIIHAN305D Operate a gantry or overhead crane 

Start Date:  Finish Date:  

Of the following categories, which best describes your main reason for undertaking this course / 
traineeship / apprenticeship? (Tick ONE box only.) 

 To get a job  
 To develop my existing business  
 To start my own business  
 To try for a different career  
 To get a better job or promotion  

 It was a requirement of my job  
 I wanted extra skills for my job  
 To get into another course of study  
 For personal interest or self-development  
 Other reasons 

Emergency Contact Name  Mobile Number:  

Phone Number:  Relationship:  
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Unique Student Identifier 
If you're studying nationally recognised training in Australia from 1 January 2015, you will be required to 
have a Unique Student Identifier (USI). Your USI links to an online account that contains all your training 
records and results (transcript) that you have completed from 1 January 2015 onwards. Your results from 
2015 will be available in your USI account in 2016. 
 
When applying for a job or enrolling in further study, you will often need to provide your training records and 
results (transcript). One of the main benefits of the USI is the ability to provide students with easy access to 
their training records and results (transcript) throughout their life. You can access your USI account online 
from your computer, tablet or smart phone anytime.  Fact sheets –available to download Student 
Information for the USI. 
 
It's free and easy to create your own USI and will only take a few minutes of your time. Alternatively, we 
can create your USI on your behalf. To do this we will need some additional dentification information from 
you such as your driver’s licence number. 
 

Do you already have a Unique Student Identifier?    Yes            No           Not sure 

If you have a USI, please write CLEARLY: USI:  

If no, would you like us to create your USI on your 
behalf? 

  Yes            No 

Do you give permission for us to search for your 
USI? 

  Yes            No 

What is your Driver’s Licence Number?  

What is your Driver’s Licence Card Number?  

In what State or Territory was your Driver’s Licence 
issued? 

 

Town of Birth?  

 
The Student Identifiers Act 2014 (s.11) requires RTOs to destroy personal information collected from 
individuals solely for the purpose of applying for a USI.  The above information will be destroyed asap. 
 
Proof of Identity 
 
Please either provide a referee or your driver’s licence details above.  Failure to provide one or the other 
make it impossible to issue your certificate. 
 
Referee Declaration 
 
I ___________________ can confirm __________________ identity.  I have known this person for  
    Referee name                                          Student name 
 
I reasonable amount of time and can confirm he/she did attend training with SITETRAIN on ________. 
                                                                                                                                              Date 
By signing this declaration, I am confirming the identity of the above student.   
 
________________________________                    _______________________ 
Signature of Referee                                                              Date Signed 
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Privacy Notice 
Under the Data Provision Requirements 2012, SITETRAIN is required to collect personal information about 
you and to disclose that personal information to the National Centre for Vocational Education Research Ltd 
(NCVER). 
 
Your personal information (including the personal information contained on this enrolment form and your 
training activity data) may be used or disclosed by SITETRAIN for statistical, regulatory and research 
purposes. SITETRAIN may disclose your personal information for these purposes to third parties, including: 
 
• School – if you are a secondary student undertaking VET, including a school-based apprenticeship or 

traineeship; 
• Employer – if you are enrolled in training paid by your employer; 
• Commonwealth and State or Territory government departments and authorised agencies; 
• NCVER; 
• Organisations conducting student surveys; and 
• Researchers. 

 
Personal information disclosed to NCVER may be used or disclosed for the following purposes: 
• Issuing a VET Statement of Attainment or VET Qualification, and populating Authenticated VET 

Transcripts; 
• Facilitating statistics and research relating to education, including surveys; 
• Understanding how the VET market operates, for policy, workforce planning and consumer 

information; and 
• Administering VET, including program administration, regulation, monitoring and evaluation. 
 
You may receive an NCVER student survey which may be administered by an NCVER employee, agent or 
third-party contractor. You may opt out of the survey at the time of being contacted. 
 
NCVER will collect, hold, use and disclose your personal information in accordance with the Privacy Act 
1988 (Cth), the VET Data Policy and all NCVER policies and protocols (including those published on 
NCVER’s website at www.ncver.edu.au). 
 
Student Declaration and Consent 
I declare that the information I have provided to the best of my knowledge is true and correct. 
 
I consent to the collection, use and disclosure of my personal information in accordance with the Privacy 
Notice above. 
 
 
 
STUDENT SIGNATURE …………………………………….……… DATE …………………… 
 
 
 
PARENT/GUARDIAN SIGNATURE………………………………………… DATE …………………… 
*Parental/guardian consent is required for all students under the age of 18. 
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Employer Name:  

Contact Name:  

Phone Number:  
Fax number:  

Workplace 
address: 

 

 

Enrolling student 
By signing this form, I certify that the information provided is true and correct. I further certify that: 
• I have reviewed the Student Handbook supplied to me and have been informed about my rights 

and obligations. 
• I have reviewed the Schedule of Fees and Payments and have been informed of the refund policy, 

if applicable. 
• I have reviewed the relevant course brochure and have been informed of the training and 

assessment services to be provided and the units of competency to be completed. 
• The information I have provided in this form is true and correct.  
• By signing I confirm that the work I have supplied is my own. 
• I agree that I am physically able to meet the requirements of this course and understand that I hold 

the trainer or RTO responsible for injury or illness that occurs from this training 
• I have adequate language, numeracy and literacy skills to complete the course as specified in the 

student information. 
• I understand the USI requirements and have had this explained to me and been provided a fact 

sheet.  I also understand that by not providing a USI I am aware I will not receive a certificate for 
this training. 

• I understand and give consent that my employer be given a copy of my certificate. 
• I did/will complete all work myself. 
• I understand it is an entry requirement that I am existing worker in Construction, Industrial, 

Building, Mining or Local Councils and has completed industry and on-site workplace health and 
safety induction training.   I can confirm this is the case and authorise SITETRAIN to contact my 
employer to confirm if necessary. 

 
 
Full name: ___________________________________________________________ 
 
 
Sign: ___________________________________  Date: _____ / _____ / _____ 
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Introduction  
This Student Package outlines the requirements for the assessment of RIIHAN305D Operate a gantry or 
overhead crane. This unit of competency is a requirement for any person who will be operate an overhead 
or gantry crane with less than 4 powered modes of operation during their normal work day.  
 
This unit is designed by SITETRAIN for an industrial setting particularly relevant to the mining sector and 
those industries that service mining. 
 

Unit Information  
The unit of competency being assessed is RIIHAN305D Operate a gantry or overhead crane. This 
competency is drawn from the Resource and Infrastructure Industry training package RII30420. 
The unit can be accessed at training.gov.au at the following link: 
https://training.gov.au/Training/Details/RIIHAN305D. 
 
The unit of competency is task orientated and the performance criteria expresses in detail the standard of 
performance and the sequence these tasks are usually performed. The RII30420 Training Package 
identifies the unit of competency as the benchmark for assessment.  
 
This unit involves: 
1. Plan and prepare for gantry/overhead crane operations 
2. Operate gantry/overhead crane 
3. Perform gantry/overhead crane operator maintenance 
 

Entry Requirements 
The person entering this course must be an existing worker in Construction, Industrial, Building, Mining or 
Local Councils and has completed enterprise and on-site workplace health and safety induction training. 
 

Pre-requisites 
The unit of competency has no pre-requisites units: 
 

Co-requisites 
The unit of competency has no co-requisites. 
 
Licencing Requirements 
There are no specified licensing requirements to undertake this unit. 
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Assessment Overview 
This unit of competency will be assessed using assessment methods including a knowledge assessment 
and a practical observation assessment. This allows for the discrete assessment of specific knowledge and 
the assessment of knowledge integrated with skills during practical simulated workplace tasks.  
 
There are four activities for the assessment of unit RIIHAN305D Operate a gantry or overhead crane. 

 
Please note: An assessment of (Not Yet Satisfactory) for any performance/knowledge criteria will prevent 
a verdict of competent for this unit until the student can demonstrate competence in assessment activities.  
All final assessment results are to be recorded in the Assessor Performance Assessment and Results 
Document. 
  

Number Method Description 

RIIHAN305D Operate a gantry 
or overhead crane Theory 
Assessment 

Knowledge 
Assessment 
(20 minutes) 

The candidate must provide a written or verbal 
response to short answer/ multiple choice 
questions which address the knowledge 
requirement of the unit. The candidate must answer 
all questions correctly. The assessment is 
supervised in a classroom setting and conducted 
over 1 hour 

RIIHAN305D Operate a gantry 
or overhead crane 
Performance Assessment  
Task 1 and 2 

Performance 
Assessment task 1 
and 2 
(20 Minutes) 

Perform 2 x load lift, traverse and place of loads 
selected by your trainer. 

• Complete a Take 5 (Hazard Identification) 
Identify and control lifting task and area 
hazards. 

• Complete a pre-start inspection of the 
overhead or gantry crane 

• Assess load weight 

• Check lifting gear 

• Identify suitable attachment points 

• Lift load 

• Follow instruction from another person 

RIIHAN305D Operate a gantry 
or overhead crane 
Performance Assessment  
Task 3 

Performance 
Assessment task 3 
(5 Minutes) 

Shutdown and park crane in appropriate area 

• Correct parking area 

• Post operational checks 

• Raise hook out of harm’s way 

• Return pendant to appropriate area 

• Stow attached pendant out of harm’s way 

• A Frame (Secure for high wind event) 

• Conduct greasing requirements 

• Dispose of hydrocarbons accordingly 
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Reasonable Adjustment 
Candidates may provide verbal responses to questions as a method of reasonable adjustment where this is 
required according to the candidate’s needs. It should be noted however that where calculations are 
required in the written response; the candidate must record these.  
 
Where students have provided verbal responses to clarify their written answers, the student must write that 
answer down and place an initial next it. This indicates that reasonable adjustment has occurred for a 
question and is valuable data that can help SITETRAIN improve its assessment tools and course delivery. 
 
It is also not essential that the written responses provided by the candidate include correct spelling or 
grammar. The assessments seek to assess the candidate’s knowledge of Handling reagents. 
 
The student’s ability to apply literacy skills is not being assessed. This requirement is consistent with how 
these tasks are performed in the workplace which do not usually involve higher writing skills. 
 

Flexibility  
What happens if I am assessed as NYC (Not Yet Competent) for any criteria (parts) of the assessments?   
 
Your assessor will strive to provide you with as much time as possible for you to demonstrate the required 
skills and knowledge during an assessment.  
 
Your assessor will provide you with feedback on your overall performance and provide constructive details 
on the elements where a NYC decision has been made.  
 
If more time is required outside of the allotted time either for re-assessment due to NYC decisions or due to 
you being unable to complete the course for other reasons, your assessor will discuss re-assessment 
strategies with you that are suitable to your needs, your workplace needs and consider factors such as 
workplace location and availability of resources. 
 
You will be given up to three opportunities to undertake the assessment before extraordinary arrangements 
are required. It is the intent of the SITETRAIN to provide additional training and assessment in order to 
allow for differences in learning requirements. Additional assessment arrangements can be made for any 
student in consultation with the CEO, Damien Palazzi by email damien@sitetrain.com.au or 0428 540 681. 
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Benchmarks for Assessments 
In accordance with the appropriate training packages, the endorsed units of competency are the 
benchmarks for assessment. The unit of competency being assessed has been unpacked to identify the 
required knowledge and skills to be demonstrated by the student.  
 
Assessment must also take into consideration the specific Standard Operating Procedures or Guidelines 
relating to RIIHAN305D Operate a gantry or overhead crane. Each workplace may also have its own 
specific requirements which must also be considered. In planning the assessment, training staff must liaise 
with the workplace supervisor to determine any specific requirements.  
 
To support reliability in the assessment, model answers have been developed where possible.  Where 
assessment is performance based Observational Performance, guidelines have been developed for the 
Trainer to ensure reliability. 
 

Theory Assessment 
To support reliability in the theory assessment, model answers have been produced.  
 

Performance Assessment Task 1 – Plan and prepare for gantry / overhead 
crane operation. – 5 minutes (individual activity). 
 
Observational Performance guidelines have also been provided to ensure the trainer is aware of expected 
performance. 
 

Performance Assessment Task 2 - Conduct Pre-start, start up, lift, traverse 
and place loads, shutdown and park crane and complete post operational 
checks. – 20 minutes completed twice (individual activity). 
 
Observational Performance guidelines have also been provided to ensure the trainer is aware of expected 
performance. 
 
Model overhead or gantry crane pre-start checklist has been provided as a guide for the trainer when 
assessing the examples, the student completes.   
These can be found in this document. 

 

Student Handbook 
You can find the following information in the Student Handbook.  This is available from your Trainer, by 
contacting SITETRAIN directly or by downloading a copy form our website. www.sitetrain.com.au. 
The following is not an exclusive list please see handbook for detailed list of content.  
 
• USI details 
• Your Privacy 
• Fees Payable 
• Refunds 
• Access to Records 
• Continuous improvement 

• Language, Literacy & Numeracy Skills 

• Making complaints & appeals 

• RPL 

• Assessment 

• Re-Assessment 

• Issue Statement of Attainments 
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Candidate Instructions – Theory Assessment 
 

The Assessment Tasks 
This task requires the candidate to complete a written or verbal response knowledge assessment involving 
20 short response/multiple choice questions. The questions within this assessment relate directly to the 
integrated knowledge contained within the unit of competency and are fundamental to the candidate’s 
ability to perform workplace tasks correctly. 
 
The assessment is conducted over a one-hour period in a classroom setting directly supervised by the 
assessor. The classroom should be set up in order to prevent candidates from discussing questions or 
viewing each other’s responses. The candidate must answer all questions correctly in order to satisfactorily 
complete this assessment.  
 

What’s Expected 
Students are expected to achieve 100% on knowledge assessment. 
 

Limitations 
The following limitations apply: 
• The student will have 20 minutes to complete the assessment. 
• The assessment is to be completed without access to references. 
• Student’s responses are to be recorded in writing or may be provided verbally (MP3 recorded format). 
 
Your Assessor will be present for duration of the theory assessment and is available should you have any 
questions.   

 
Please refrain from discussing answers with other students during assessment. 
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Student Instructions - Performance Assessments  
 
These performance assessments require you to demonstrate your skills and knowledge in operating an 
overhead or gantry crane including: using documentation to conduct hazard identification and prevention, 
pre- and post-operational inspection of the crane and associated equipment, assessing the weight of each 
load and using appropriate lifting devices, operating the crane to lift and move loads. 
 

Context of Assessment 
The assessments are conducted in an actual or simulated area that requires the operation of an overhead 
or gantry crane to lift and move loads. 
 
All assessments are directly supervised by your Assessor. 
 

Performance Assessment 1 and 2– Pre-start Inspection, lift, traverse, and 
place loads, shutdown & park crane – 20 minutes (Individual activity) 
conducted twice. 
Conduct pre-start inspection, lift a load, traverse and placement of loads selected by your trainer, park 
crane and conduct post operational inspection and maintenance. 
 

What’s Expected 
You are expected to demonstrate the application of the steps involved in safely moving loads with an 
overhead or gantry crane twice. An actual overhead crane must be used for these assessments. 
 
You must be observed performing the following: 
 
1.  Plan And Prepare For Gantry/Overhead Crane Operations  

Complete a hazard assessment of operational area and implement controls. Locate the gantry / 
overhead crane pre-start inspection / logbook and operations manual. Locate the pendant control 
device (If remote). You must erect barriers and signage around the lifting area to stop unauthorised 
entry, select and the lifting equipment required for the task, and implement any other controls 
identified during the hazard assessment.  

 
2.  Operate Gantry/Overhead Crane 

Conduct pre-start inspection. You may be required to rectify and or report defects found with the 
overhead crane. 
 
You will be expected to demonstrate the following: assess load weight, identify suitable attachment 
points, and attach lifting sling. Lift the load by following instructions from another person using hand 
signals and verbal communication techniques to traverse obstacles and set the load down at required 
location. 
 

• Conduct pre-start checks of overhead crane and selected lifting gear and address issues. 

• Assess load weight 

• Identify suitable attachment points and attach lifting sling 

• Lift load 

• Move load, navigating obstacles 

• Place down load. 
 

During the lifting and moving of loads, the assessor will only engage with you should there be a 
hazard not previously identified OR there is an immediate risk to health and safety of you and others. 
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Performance Assessment Task 3 
 
The Assessment Task 
This task requires you to demonstrate your skills and knowledge when workers are required to inspect, 
park up, shutdown and conduct post operational checks. 
 

Context Of Assessment 
The assessments are conducted in an actual or simulated area that requires the operation of an 
overhead/gantry crane to park, inspect and maintain an operational crane within your workplace. 
 
Both assessments are directly supervised by your Assessor and conducted over a 10-minute period for 
each (20 minutes). 
 

What’s Expected 
Use what you have learned together with the documentation you have prepared to do the following: 
 

Perform Gantry/Overhead Crane Operator Maintenance 
You will be expected to demonstrate the following: shutdown and park crane in appropriate area, conduct 
post operational checks and servicing, stow attached pendant out of harm’s way, secure frame if required 
(Secure for high wind event). 
 

• Detach and correctly store sling 

• Park up crane in resting / shutdown position 

• Conduct post operational checks and servicing. 
 

Limitations 
The following limitations apply: 
• The student will have 5 minutes to complete the assessment.  
• The assessments are to be completed without access to references. 
 
Your Assessor will be present for duration of the assessment and is available should you have any 
questions. 
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Theory Questionnaire 
 

1. Where on site are you able to get information regarding safe crane operation and documentation to 
ensure your work is compliant with site policies and procedures?   

 
a) The cranes operations manual. 
b) The training or OHS department. 
c) Intranet or procedure storage. 
d) All the above. 

 
2. What documents on site can you use to identify hazards with the crane and lifting area?   
 

a) Annual leave and clothing request forms. 
b) Work request and sampling procedure  
c) Take 5, JSA and pre-start checklist. 
d) All the above. 

 
3. A gantry or overhead crane that is operated from within a cabin or via a control pendent where the 

powered modes of operation are more than 3, requires the operator to hold a high risk work licence 
class (CB)?   

 
a) True 
b) False 

 
4. Only the holder of a high-risk wok licence for dogging (DG) or rigger (RB) can make decisions about 

slinging techniques. As non-high-risk licence holders, we can only attach the crane hook to a load 
where attachment points already exist and the load is centred, i.e. no slinging calculations need to be 
made?   

 
a) True 
b) False 

 
5. What does the following mean when operating a gantry or overhead crane?   
 

WLL  

SWL  

FSWR  

Bridle sling  

 
6. During a check of the work area you notice a person working directly under the travel path of your 

crane.  As the operator of the crane, what is your responsibility?   
 

a) Abuse them for being a moron. 
b) Remember to report them to the safety department once your task is completed. 
c) It doesn’t matter you haven’t started the lift yet, so no harm done. 
d) Inform the person you will be conducting a lift in the area and ensure adequate signage and 

barricades will demarcate the lifting area. 
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7. Which of the following is not a pre-start check on a gantry or overhead crane?   
 

a) Check the rope is running free on the spool and guides and inspect for damage. 
b) Check the fuel tank level is sufficient. 
c) Check the collector wires or power cables are running free and connected properly. 
d) Inspect the pendant for damage, buttons are working and clearly marked. 

 
8. What is the maximum percentage of overall wear allowed on any lifting equipment??   
 

a) 5% 
b) 10% 
c) 15% 
d) 20% 

 
9. Give 3 examples of defects to look for in the equipment listed in the following table?   
 

Equipment Defect 1 Defect 2 Defect 3 

Synthetic Flat Slings    

FSWR Sling    

Chain Sling    

Crane Hook    

 
10. Give two examples of methods you can use to assess the weight of a load accurately?   
 

1. ____________________________________________________________________________ 
 
2. ____________________________________________________________________________ 

 
11. How can you determine the safe working load that a crane and slings can lift for any given lifting job?   
 

a) The WLL is marked on the side of the crane, as long as the weight does not exceed that is OK. 
b) All I need to do is look at the tag on the sling, if a tiny little sling can handle the weight then 

surely the crane can, after all is sitting on a huge beam. 
c) I need to look at the SWL of the crane beam, the hook and the sling; the lowest rated SWL is 

the SWL for the lift. 
d) All the above. 

 
12. How can a spreader beam or equipment cage affect the weight of the load?   
 

a) It doesn’t, those items are designed to be lifted and crane manufacturers know this. 
b) I need to take their weight into consideration so I do not exceed the SWL for the lift, their weight 

and SWL should be clearly marked. 
c) It increases it but only by a little, so it’s not required to calculate its weight into the load. 
d) A) and b) are correct answers. 
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13. What is the difference between a Dee shackle and a bow shackle with regard to attaching hooks or 

slings? 
   

________________________________________________________________ 
 
________________________________________________________________ 

 
14.  What should you do when first lifting a load to test the lifting brakes?   
 

a) Stop raising the load to see if the brakes hold the weight, if so then continue. 
b) It doesn’t matter if they don’t hold as you can simply keep pressing the raise button to 

compensate. 
c) Place more weight on the load to just over the SWL of the crane and sling, if it holds near the 

ground, then you can remove the extra weight and safely continue the lift.  
d) All the above. 

 
15.  What should you do if the lifting brakes don’t hold the load?   
 

a) You can simply raise the load, as long as you don’t let go of the raise button, its safe. 
b) Lower the load to the ground, this is a serious defect and the crane needs to be tagged out of 

service and the defect reported. 
c) Lighten the load if possible and then lift, if the brakes hold then all is good to continue. 
d) Open the lifting head gearbox and blow compressed air into the brake mechanism, its probably 

full of dust. 
 
16.  What is “catching the load”?   
 

a) If a sling breaks, you stand under the load and catch it. 
b) It’s where you latch or “catch” a load securely onto the hook using a minimum of 16mm 

diameter rope.  
c) It’s a technique to limit load swing when stopping the crane by waiting for the load to swing 

towards the direction of travel and then moving the crane head to catch up, thereby eliminating 
the swing. 

d) Inspect the pendant for damage, buttons are working and clearly marked. 
 
17.  What can be done to control swinging loads during a lift? (Select all correct answers)  
 

a) Nothing, it’s going to swing, just ensure that there is enough travel room for the swing to occur 

without making contact with anything. 

b) Use tag lines if required to stabilize loads, attached rope of at least 16mm diameter. 

c) You can limit load swing during the lift by ensuring the hook is centred directly above the load. 

This also prevents unnecessary strain on the lifting equipment. 

d) Both b) and C) are correct answers. 
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18.  Label the following crane hand signals?   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

19. What must occur with Take 5s, completed JHA’s and the crane pre-start checklist?   
 

_______________________________________________________________________________ 
 

_______________________________________________________________________________ 
 
20. Where should any residual oils or greasy rags be stored to comply with environmental requirements?   
 

a) In the bin, it’s only a small amount. 
b) It needs to be taken down to the rubbish tip so we can ensure its buried deep. 
c) It must be burnt to ensure complete destruction of hydrocarbons. 
d) Designated hydrocarbon storage bins. 
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Performance Assessment Task 1  
Pre-Start Checklist 1st Occasion 
 
Crane Number _______________________ Date: _________________ Shift: Day/Night. 
 
Walk-Around Inspection 
 
Checked: 
 
1. Isolation switch-not tagged. ..........................................................................  

2. Emergency Stop switch for operation. ..........................................................  

3. Pendant control for damage. ........................................................................  

4. Beams and runways for obstructions or damages. .......................................  

5. Electrical connections security. .....................................................................  

6. Collectors and bus bars for security. .............................................................  

7. Pendant controls for function. .......................................................................  

8. Limit switches for function (upper & lower + directional if fitted). ...................  

9. Hoist drum and SWR for damage and security (Wedge & Socket). ..............  

10. Hook Block for damage and SWL. ................................................................  

11. Braking for Operation (cross travel and long travel). .....................................  

12. Check Lifting Gear.  ......................................................................................  
 
 
 
Inspected by Name: _______________________________ Date:____________________ 
 
Crane OK/Needs Attention (if it needs attention and is not safe to use, place Tag on isolator and report to 
your supervisor) 
 
 
Trainer:__________________________________  Signature: _______________________________ 
 
Completed adequately:        Yes  No 
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Performance Assessment Task 1 Continued  
Pre-Start Checklist 2nd Occasion 
 
Crane Number _______________________ Date: _________________ Shift: Day/Night. 
 
Walk-Around Inspection 
 
Checked: 
 
1. Isolation switch-not tagged. ..........................................................................  

2. Emergency Stop switch for operation. ..........................................................  

3. Pendant control for damage. ........................................................................  

4. Beams and runways for obstructions or damages. .......................................  

5. Electrical connections security. .....................................................................  

6. Collectors and bus bars for security. .............................................................  

7. Pendant controls for function. .......................................................................  

8. Limit switches for function (upper & lower + directional if fitted). ...................  

9. Hoist drum and SWR for damage and security (Wedge & Socket). ..............  

10. Hook Block for damage and SWL. ................................................................  

11. Braking for Operation (cross travel and long travel). .....................................  

12. Check Lifting Gear.  ......................................................................................  
 
 
 
Inspected by Name: _______________________________ Date:____________________ 
 
Crane OK/Needs Attention (if it needs attention and is not safe to use, place Tag on isolator and report to 
your supervisor) 
 
 
Trainer:__________________________________  Signature: _______________________________ 
 
Completed adequately:        Yes  No 
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Communications And Working With Others 
Performance Requirements 
During the performance assessments the candidate: 

YES NO 

Communicating with others. Conducted during Task 1. 
• Communicates with others by varied means (radio, signage, verbal, listens for 

confirmation and understanding from others) 
• maintaining all written and verbal reporting requirements and procedures for the safe 

operation of the gantry / overhead crane. 
• Follows good radio communication etiquette (waits 3 seconds before talking, speaks 

clearly, confirms understanding of any radio communications. 
 
Contingency Questions 
Q4. What would you do if you could not decipher the instruction given to you by a second 
person in relation to overhead crane operation’s? 
A – STOP and ask for clarification on the instruction before proceeding. 

  

Comments 
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Performance Assessment 2 - Tasks 2 & 3 

Venue Assessor Name 

Crane Type Task 1:                                  Load shifted    

Crane Type Task 2:                                  Load shifted                 

Performance Requirements 
During the performance assessment the candidate: 

Yes No Yes No 

Performance Assessment Task 2 – Conduct pre-start checks, assess load, lift, move and place load, park 
up crane to manufacturer requirements and conduct post operational checks x 2 (Must be completed twice) 
Pre-start checks 
• Locates crane isolator and applies danger tag and lock (if required to 

access crane information plate or crane head). 
• Perform pre-start checks (must complete and submit the Pre-Start form in 

the Student assessment pack or use site-based pre-start checklist). 
• Conduct pre-use inspection of lifting equipment (chains, shackles, eye 

bolts, hooks, soft slings, lifting frames). 
• De-isolates crane isolator and checks area around crane before powering 

up. 
• Start-up operations (check all movements to 100% of their abilities, checks 

operational). 
• Addresses faults found using site policies and procedures (if identified). 
• Selects and uses relevant tools and equipment / lifting devices. 
• Identifies the weight and volume of the load (SWL, calculation, estimation) 

of load. 
• Correct selection of lifting equipment for the material being lifted. 
• Identifies lifting points correctly. 
• Attaches hardware correctly, ensures it is secure, hooks OUT, latches 

home and hooks free to move. 
 
Operating crane controls to lift, transfer and lower loads. 
• Hook is located over load centre. 
• Lifting gear is raised slowly and tension is placed on load and gear, 

checking 100% hook up has been maintained. 
• Load is lifted slightly off the ground. 
• Load holding break is tested, by halting the raise. (lowers load to ground if 

test fails). 
• Lifts load with minimum load swing. 
• Manoeuvrers crane around obstacles in the travel path.  
• Uses multiple speeds to control load swing or can demonstrate “catching 

the load” if older type braking system is in place. 
• Places down load in designated location. 
• Unhooks slings and stores correctly. 

    

Comments: 
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Performance Assessment 3 

Venue Assessor 

Performance Requirements 
During the performance assessment the candidate: 

YES NO 

Completing Operations 
 
• Returns crane back to resting position, with hook raised to correct height as per 

manufacturer requirements. 
• Conducts basic visual post operational inspection of crane and area. 
• Locks crane structure into resting position (if required). 
• Correctly identifies lubrication requirements for rope / chain, drum bearings, hook 

latches.  
• Identifies the correct location for hydrocarbon disposal (fluids, grease, rags soiled or 

contaminated items). 
 
Contingency Questions 
Q5 What action would you take if the crane rope is bird caged or dented? 
A – Tag the crane Out of Service and do not use. 
 

  

Comments 

 

Signatures and dates below confirm: 

• Student has undertaken all the requirements of the 3 Performance Tasks and answered required questions. 

• Trainer has witnessed the Student undertake all the requirements of the 3 Performance Tasks. 

Candidate Signature Date  

Trainer 

 

Signature Date 
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Assessment Summary Report 

Units of Competency RIIHAN305D Operate gantry or overhead crane 

The learner demonstrated the required skills and knowledge 
during the following assessment tasks 

Satisfactory Not satisfactory 

Theory Assessment   

Performance Assessment 1 – Plan and prepare of gantry / 
overhead crane operations. 

  

Performance Assessment 2 – 1st Occasion - Conduct pre-start 
checks, asses load, lift, move and place load, park up crane to 
manufacturer requirements and conduct post operational checks. 

  

Performance Assessment 2 – 2nd Occasion - Conduct pre-start 
checks, asses load, lift, move and place load, park up crane to 
manufacturer requirements and conduct post operational checks. 

  

Performance Assessment 3 – Complete overhead crane 
operations. 

  

Pre-Start Checklists x 2   

Field level risk assessment x 1   

Overall assessment  Competent 
Not Yet 
Competent 

Overall the learner is assessed as   

Date overall assessment outcomes achieved:  

Feedback to the learner on their performance and results: 
 

By signing this document, the trainer declares that: 
• I have sighted the students’ proof of identity or have confirmed a referee has been provided. 
• I have conducted the assessment with the student according to the training package guidelines and the 

training and assessment strategy. 
• The assessment evidence is valid, sufficient, authentic, and current. 
• The assessment practice is fair, flexible, valid, and reliable. 
• I have provided feedback written above to student. 
 
By signing below, I confirm that the student has demonstrated competency. 

Assessor Name: Assessor Signature: 

Where the student did not achieve competency, detail of reassessment should be recorded below, and reassessment form should be 
completed.  Both reassessment and student pack need to be returned to SITETRAIN once competency has been reached.    
SITETRAIN must be notified if student did not achieve competency and requires reassessment.  Notification via email or phone at time 
of course is required. 
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Co-Assessment Record – Office Use Only 

Units of Competency RIIHAN305D Operate gantry or overhead crane 

Check the following aspects and ensure they have been 
completed correctly 

Satisfactory Not satisfactory 

Theory Assessment   

Performance Assessment 1 – Complete and adequate   

Performance Assessment 2 1st Occasion - Complete and 
adequate 

  

Performance Assessment 2 2nd Occasion - Complete and 
adequate 

  

Performance Assessment 3 – Complete overhead crane 
operations. 

  

Pre-Start Checklists x 2 completed and adequate.   

Field level risk assessment x 1   

Attendance Sheet   

Venue Checklist   

Overall assessment (Agree or not agree) Competent 
Not Yet 
Competent 

Overall the learner is assessed as:   

Comments regarding decision if against trainer’s initial assessment: WHY 

What is required? Was paperwork returned to trainer and why? 
 

Overall assessment (Agree or not agree) Competent 
Not Yet 
Competent 

Overall the learner is assessed as:   

 

CEO Co-signature: 
Damien Palazzi 

Date of Co-Assessment: 

Issue Certificate YES NO Date Issued 

Notes:  Was certificate issued within 30 days of date of co assessment:  Yes/No 
If no please give details 
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We always appreciate feedback about our training materials, 
trainer performance and course layout. Please feel free to 

provide positive or critical feedback, it’s all good feedback! 
 
 

 

Industry Questions Disagree 
Don’t 
Know 

Agree 

Did the training reflect the skills and knowledge required to 
perform your job in your workplace? 

   

Was the training delivered in a way that was easy to understand? 

   

Do you think other people in your workplace would agree that the 
training is easy to understand? 

   

Were there adequate resources, equipment, and time to complete 
all aspects of the training? 

   

Are there any additional resources, equipment, or documents we could add to the course to help ensure it 
is relevant to your workplace? (please provide any comments below) 
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