TETR

AHCMOM216 Operate side by side utility
vehicles

Student Name:

Date:

Student Pack

RETURN TO SITETRAIN

Contents:
Enrolment Form
Theory Questionnaire

Practical Assessments

Trainer/Assessor:
Rev Date: Doc ID: 05 AHCMOM216 Student Pack Version | Approved By: Date Approved: Page 1 of 16
04/09/2030 #:1 M O’Donahue | 04/09/2025

Doc Location: C:\Users\Sitetrain-KG\Dropbox\SITETRAIN (1)\Resources\AHCMOM216 Operate side by side utility
vehicle\Assessment Documentation\05 AHCMOM216 Student Pack.docx




This answer sheet must be returned to Sitetrain ngFTR:MN

Student Enrolment Form

Title: First Given Name: Family Name:
Gender: [OMale [ Female O Other | Birth Date:
Home Number: Mobile Number:

Email Address:

Home address:

Postal address:

. ) O Other (Please specify):
In which country were you born? O Australia

What is your highest COMPLETED school level? (Tick ONE box only.)

[ Year 12 or equivalent O Year 9 or equivalent
[ Year 11 or equivalent [0 Year 8 or below
O Year 10 or equivalent O Never attended school

In which YEAR did you complete school?

O Yes

Are you still attending secondary school? an
o}

O No

O Yes - Bachelor Degree or Higher Degree

) O Yes - Advanced Diploma or Associate Degree
Have you successfully completed any of the following | 7 ves - Diploma (or Associate Diploma)
qualifications? [ Yes - Certificate IV

[ Yes - Certificate Il (or Trade Certificate)

O Yes - Certificate Il

O Yes - Certificate |

O Yes - Certificates other than the above

O Full-time employee

O Part-time employee

O Self-employed - not employing others

Of the following categories, which best describes | Employer

your current employment status? O Employed - unpaid worker in a family business
O Unemployed - seeking full-time work

[0 Unemployed - seeking part-time work

[0 Not employed - not seeking employment

Do you speak a language other than

Enalish at home? O No, Englishonly | O Yes (please specify):
nglish at home?
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O Very well O Not well
How well do you speak English?
O Well O Not at all

Are you of Aboriginal or Torres Strait Islander origin? (tick one)

0 No I Yes, Aboriginal

O Yes, Torres Strait Islander O Yes, Both Aboriginal & Torres Strait Islander

Do you identify yourself as having a disability? (Please tick)

O No O Yes, Hearing/Deaf
O Yes, Intellectual O Yes, Vision

O Yes, Learning O Yes, Physical

O Yes, Medical Condition O Yes, Mental lliness
[0 Yes, Acquired brain impairment O Other

Please specify:

Do you consider that you have adequate literacy and O VYes O No O Not sure
numeracy skills to undertake the course:

Are you seeking credit for previous training or O Yes 0 No [0 Not sure
recognition of prior learning:

Are there any individual needs you have that we O Yes 0 No 00 Not sure

should be aware of so we take these into account

If yes, please provide us a little more information:

Unit or Qualification Name: AHCMOM216 Operate side by side utility vehicles

Start Date: Finish Date:

Of the following categories, which best describes your main reason for undertaking this course / traineeship /
apprenticeship? (Tick ONE box only.)

O Togetajob [ It was a requirement of my job

O To develop my existing business O | wanted extra skills for my job

O To start my own business OO To get into another course of study

O To try for a different career [0 For personal interest or self-development

[ To get a better job or promotion O Other reasons

Emergency Contact Name Mobile Number:

Phone Number: Relationship:
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Unique Student Identifier

If you're studying nationally recognised training in Australia from 1 January 2015, you will be
required to have a Unique Student Identifier (USI). Your USI links to an online account that
contains all your training records and results (transcript) that you have completed from 1 January
2015 onwards. Your results from 2015 will be available in your USI account in 2016.

When applying for a job or enrolling in further study, you will often need to provide your training
records and results (transcript). One of the main benefits of the US| is the ability to provide
students with easy access to their training records and results (transcript) throughout their life.
You can access your USI account online from your computer, tablet or smart phone anytime.
Fact sheets —available to download Student Information for the USI

It's free and easy to create your own US| and will only take a few minutes of your time.
Alternatively, we can create your USI on your behalf. To do this we will need some additional
identification information from you such as your driver’s licence number.

Do you already have a Unique Student Identifier? O Yes O No [0 Not sure
If you have a US|, please write Clearly: uUsSl:

If no, would you like us to create your USI on your O Yes O No

behalf?

Do you give permission for us to search for your O Yes O No

usI?

What is your Driver’s Licence Number?

What is your Driver’s Licence Card Number?

Town of Birth?

The Student Identifiers Act 2014 (s.11) requires RTOs to destroy personal information collected from individuals solely
for the purpose of applying for a USI. The above information will be destroyed asap.

Proof of Identity — COMPLETE ONLY if you cannot provide Driver’s

Licence
Please either provide a referee or your driver’s licence details above. Failure to provide one or the other
make it impossible to issue your certificate.

Referee Declaration

I can confirm identity. |

have known this person for
Referee name Student name

| reasonable amount of time and can confirm he/she did attend training with Sitetrain on
Date

By signing this declaration, | am confirming the identity of the above student.

Signature of Referee

Date Signed
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Privacy Notice

Under the Data Provision Requirements 2012, Sitetrain is required to collect personal information
about you and to disclose that personal information to the National Centre for Vocational
Education Research Ltd (NCVER).

Your personal information (including the personal information contained on this enrolment form
and your training activity data) may be used or disclosed by Sitetrain for statistical, regulatory and
research purposes. Sitetrain may disclose your personal information for these purposes to third
parties, including:

o School - if you are a secondary student undertaking VET, including a school-based
apprenticeship or traineeship;

Employer — if you are enrolled in training paid by your employer;

Commonwealth and State or Territory government departments and authorised agencies;
NCVER;

Organisations conducting student surveys; and

Researchers.

Personal information disclosed to NCVER may be used or disclosed for the following purposes:

. Issuing a VET Statement of Attainment or VET Qualification, and populating Authenticated
VET Transcripts;

o facilitating statistics and research relating to education, including surveys;

. understanding how the VET market operates, for policy, workforce planning and consumer
information; and

o administering VET, including program administration, regulation, monitoring and evaluation.

You may receive an NCVER student survey which may be administered by an NCVER
employee, agent or third party contractor. You may opt out of the survey at the time of being
contacted.

NCVER will collect, hold, use and disclose your personal information in accordance with

the Privacy Act 1988 (Cth), the VET Data Policy and all NCVER policies and protocols (including
those published on NCVER’s website at www.ncver.edu.au).

Student Declaration and Consent
| declare that the information | have provided to the best of my knowledge is true and correct.

| consent to the collection, use and disclosure of my personal information in accordance with the
Privacy Notice above.

STUDENT SIGNATURE ... DATE ...

PARENT/GUARDIAN SIGNATURE.......cooiiii DATE ...

*Parental/quardian consent is required for all students under the age of 18.

Rev Date: Doc ID: 05 AHCMOM216 Student Pack Version | Approved By: Date Approved: Page 5 of 16
04/09/2030 #:1 M O’Donahue | 04/09/2025

Doc Location: C:\Users\Sitetrain-KG\Dropbox\SITETRAIN (1)\Resources\AHCMOM216 Operate side by side utility
vehicle\Assessment Documentation\05 AHCMOM216 Student Pack.docx



http://www.ncver.edu.au/

This answer sheet must be returned to Sitetrain S|TFTRHN

Employer Name:

Contact Name:

Phone Number: Fax number:

Workplace

address:

Enrolling student

By signing this form, | certify that the information provided is true and correct. | further certify
that:

. | have reviewed the Student Handbook supplied to me and have been informed about
my rights and obligations.

. | have reviewed the Schedule of Fees and Payments and have been informed of the
refund policy, if applicable.

. | have reviewed the relevant course brochure and have been informed of the training and

assessment services to be provided and the units of competency to be completed.
. The information | have provided in this form is true and correct.

. | authorise Sitetrain to email a copy of my Certificates to my employer.

. By signing | confirm that the work | have supplied is my own.

Full name:
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AHCMOM216 Operate side by side utility vehicles

Knowledge Questionnaire

Mark the circle that best answers the multiple-choice questions. If you make aa mistake, please
initial the crossed-out answer.

a) b) c) d) Q a) b) c) d)
O ©) ©) O 8. @) O ©) O
O ®) ©) O 9. @) ©)

O O ©) O 10. @) ©)

O O O O 1. ©) @)

O O O O 12. @) @) ©) O
O O O O 13. @) ©) ©) O
6o o o w o o NN
aoaiagm0 | - o MO ShudentPack Y | WoDonahue | osoasizs | o o
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UTV Pre-Start checklist.

USE IF SITE DOCUMENTATION IS NOT AVAILABLE.

Operator Make and Model
Hr Meter / Km Start Hr Meter / Km Finish
Location Date

Isolation points labelled and accessible?

Pre-Start Physical Condition Check Status Turnkey: Auxiliary ON checks Status
Wheels and Tyres Check lights front, work lights

Lights front, back & work. Indicators (If fitted)

Flashing light Instruments and gauges, dash warning lights

Mirrors Flashing light

ROPS Horn

Seat condition and seat belts Control levers and buttons are labelled and clear

Doors secure, close and lock properly Engine on: Post start checks Status
Fire extinguisher secure, in date, charged Drive — forward/reverse

Suspension condition, free from debris Reverse alarm works

Radiator clean and clear of debris Accelerator is smooth, not sticking?

Flag in good condition (If fitted) Transmission engages smoothly?

Fluids: Status Steer — left/right, steering function good?

Engine Oil Park brakes effective?

Coolant level Seatbelt buckles lock properly

Brake fluid Wipers

Window washer Windscreen condition and cleanliness

Engine compartment: Status Cabin Status

Hoses and Electrical cables

Housekeeping

Leaks and debris

Decals/ Stickers/ Warning Placards clear?

Alternator belt good condition and firm

Firs aid kit complete. (If allocated)

Battery secure/ Terminals secure

Two-way radio tested?

Fuel cell secure, no leaks.

Manual present and in good condition?

Transmission cooling duct clear of debris

Occupant safety net in good condition and secures
properly. (If fitted)

Maintenance Requests Raised:

Wheel chocks present (If applicable)

Trainer:

Signature:

SITFTHHN take 5 Principal Hazard

[Joh Description:

Principal Hazard Standard

Classified Plant
Elevated Work Platforms
Working at Heights

Cranes and Lifting

Explosives

Electrical Safety

Ground Control

Hazardous Materials

Isolation and Tagging

Permit to Work

Plant and Equipment Guarding
Tooling

Tyre Management

Vehicles and Driving

Confined Space

If you ticked YES, write the control on the back of this sheet

What Can hurt me?
What are the Controls?
Are They in Place?

O

If you ticked NO, complete a JHA before you start this task

Controls in place

What Can hurt me?
What are the Controls?
Are They in Place?
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AHCMOM216 Practical Assessment 1 — Access compliance documentation and
conduct pre-start UTV checks

Performance Requirements — PA 1. (5 minutes — Completed individually) YES

During this practical assessment instruct the candidate to access and demonstrate
understanding of site-based compliance documentation in preparation for UTV use.
1. Instruct the candidate to locate the following.

o A site-based light vehicle pre-start checklist. (Sitetrain checklist used if
required).
o A site-based risk or hazard reporting and management card (Sitetrain Take 5
Card used if required)
e |[solation locks and tags.  N/A
e Locate the manufacturers manual.
2. Instruct the candidate to conduct UTV pre-start checks.
e |[solate the machine as per site standards.
e Can identify from manufacturers manual EMS warning symbols and the
responses required.
Identifies lifting/tie down points for securing to a trailer/tilt tray or float.
Can identify the appropriate radio channel to be used and tests radio?
Completes pre-start checklist to site requirements.
Reports any defects to assessor, can identify if CAT A or CAT B defects?
Records and if possible, rectifies CAT B defects. N/A
Records CAT A defects, places out of service tag to machine isolator or key,

reports defects to assessor and site supervisor. N/A Note: source
replacement UTV or postpone.

Q — How much weight can this UTV carry in the cargo box? A — See manufacturers
manual.

Q — How much weight does that leave for passengers, accessories and loose items?
A — See manufacturers manual.

Q - What is the difference between CAT A and CAT B defects? How do you respond
to each category?

A — CAT A = serious defect that may damage the vehicle or compromise safety. Tag
out of service and report to supervisor. CAT B = Recordable and reportable defect that
doesn’t compromise vehicle or safety integrity.| Rectify immediately if possible.

Comments:
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AHCMOM216 Practical Assessment 2 - Conduct a field level risk assessment.

Performance Requirements — PA 2. (5 minutes — Completed individually) YES

During this practical assessment, instruct the candidate to conduct a field level risk
assessment to identify hazards associated within the designated operational area and
for the course of operation which includes the picking up, transport and setting down of
the load used for the assessment.

1. Instruct the candidate to conduct a field level risk assessment
Candidate must identify and record the hazards for the load shifting exercise to be
conducted in assessment 3, in addition to any inherent site hazards. Candidates
must select controls to rectify each hazard and implement them during assessment

3.
¢ Identifies and selects adequate controls for all the hazards identified?
¢ |dentifies and obtains suitable PPE for the task presented?
¢ Identify ground condition hazards for the course of operation?
o Assesses the weather and determines potential impact on tasks?
e Completes the risk assessment card in full detail to site requirements?
¢ Caninform you of the emergency phone number or radio channel and
nearest emergency assembly point if applicable?
Comments:
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AHCMOM216 Practical Assessment 3 — Operate side by side vehicle.

UTV model: Cargo Box Carry Item to be transported
Capacity
Performance Requirements — PA 3. (30 minutes — Completed individually) YES NO

1. Instruct the candidate to start the UTV and prepare for departure.

Fastens seat belt and adjusts mirrors. Ensures passengers do the same.
Secures occupant safety nets. N/A

Ensures loose items are stowed in storage compartments.

Ensures transmission is in “park” before starting.

Waits for glow plug light to go out before starting.

Does not press accelerator pedal while starting.

Turns over starter for a maximum of 5 seconds.

Can change between 2WD and AWD modes and selects appropriate mode for
task and conditions.

Q — What does the differential locker do? A — It locks the rear diff so both wheels
rotate at the same speed.

Can change between low-speed and high-speed modes and selects mode
appropriate for task and conditions.

2. Instruct the candidate to set off and follow the basic course “level

conditions”.

e Applies acceleration smoothly.

o Travels at appropriate speed for the surface conditions and turning required.

e Follows site traffic management plan rules. N/A

e Applies braking smoothly and appropriate to required stopping distance, speed

and terrain. Parks and secures vehicle on an incline, up-hill / down-hill to site
standard.

¢ Gives way to heavy vehicles / machines and conducts positive communication
as per site requirements.

¢ |dentifies and responds to any hazards and obstacles encountered such as
objects or unexpected adverse ground conditions.

e Applies turning circle arcs appropriate for all corners navigated.

3. Instruct the candidate to navigate through the advanced course “adverse

conditions”.
o Selects the appropriate speed mode for the ramps or hills traversed.
e Travels in a straight alignment up and down ramps.
¢ Applies and maintains sufficient power to traverse ramps and hills.
e Does not traverse over the crest of hills at high speed.
e Travels down ramps in gear (Not neutral).
o Applies appropriate braking when required to reduce speed down ramps or hills.
¢ Identifies terrain that presents angles of unacceptable risk to navigate.
¢ Navigates “built-up / or congested” areas at appropriate speeds and turning arcs.
e Can reverse in “built-up / or multiple objects” area while maintaining appropriate
situational awareness and without making contact or being in too close a
proximity to objects or structure.
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4. Instruct the candidate to pick up and secure a pre-determined load and
traverse the basic course “level conditions” and pre-determined elements of
the advanced course “adverse conditions”. Once complete, return to pick up
area and return the load.

e Parks vehicle in appropriate location relative to the area and the load to be picked
up.

Selects “park” and applies handbrake.

Allows 5 minutes for the engine temperature to cool down before switching off

vehicle.

Applies wheel chocks to vehicle N/A

Uses PPE and manual handling controls as identified during risk assessment.

Positions load at the front of the carry box to promote best stability.

Secures load effectively using approved method.

Selects low speed mode ONLY, does not attempt to move off in high-speed

mode.

o Traverses basic course and selected elements of advanced course while applying
acceleration, speed, turning, braking and reversing appropriate to all conditions
and the load being carried.

Comments:
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Practical Assessment 4 — Shutdown vehicle in storage area and complete
operations

Performance Requirements - PA 4. (5 minutes — completed individually) YEs | NO
1. Instruct the candidate to park vehicle in storage and shutdown, ready for post
operational checks.
e Parks vehicle in appropriate configuration to site standards.
e Selects “park” and applies handbrake.
¢ Allows 5 minutes for the engine temperature to cool down before switching off
vehicle.
o Applies wheel chocks to vehicle N/A
2. Instruct the candidate to conduct post operational checks and servicing.
¢ Conducts a walk around of vehicle looking for physical damage to structure and
tyres.
¢ Visually inspects under vehicle for evidence of fluid systems leaks.
¢ Remove dirt and refuse from cabin floor.
¢ (Clean dash and internals to site standards, tops up window washer reservoir.
e Reports defects and hazards to site supervisor as per site requirements.
e Provides risk assessment and pre-start checklist to assessor.
¢ *Candidate did not attempt to go outside the prescribed operational area
allowable for the vehicle during the course as per site or area standards.
Comments:
Signatures and dates below confirm:
. Student has undertaken all the requirements of the 4 Practical Assessments.
. Trainer has witnessed the Student undertake all the requirements of the 4 Practical
Assessments.
Candidate Name: Signature: Date:
Trainer: Signature Date:
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Assessment Summary Report

Units of Competency AHCMOM216 Operate side by side utility vehicles

The learner demonstrated the required skills and . .

knowledge during the following assessment tasks SEUEIEERRT | L e S

Knowledge Assessment O U

Practical Assessment 1 [] []

Practical Assessment 2 ] []

Practical Assessment 3 [] []

Practical Assessment 4 ] [

Prestart checklist & Take 5 (Risk assessment) [] (]

Overall assessment Competent e
Competent

Overall the learner is assessed as [] []

Date overall assessment outcomes achieved:

By signing this document, the assessor declares that:

« | have sighted the students’ proof of identity or have confirmed a referee has been provided.

« | have conducted the assessment with the student according to the training package guidelines

and the training and assessment strategy.
. The assessment evidence is valid, sufficient, authentic, and current.
« The assessment practice is fair, flexible, valid, and reliable.
e | have provided feedback written above to student.

By signing below, | confirm that the student has demonstrated competency.

Assessor Name: Assessor Signature:

Where the student did not achieve competency, detail of reassessment should be recorded below,
and reassessment form should be completed. Both reassessment and student pack need to be
returned to Sitetrain once competency has been reached.

Sitetrain must be notified if student did not achieve competency and requires reassessment.
Notification via email or phone at time of course is required.
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Co Assessment Record — Office Use Only

Units of competency

AHCMOMZ216 Operate side by side utility vehicles

g:;;l: :tr:j f:cl:ﬁ-‘ggt'lg aspects and ensure they have been Satisfactory | Not Satisfactory
Knowledge Assessment 0 U
Practical Assessment 1 — Complete and adequate ] ]
Practical Assessment 2 - Complete and adequate O] (]
Practical Assessment 3 - Complete and adequate ] ]
Practical Assessment 4 - Complete and adequate O] ]
Prestart checklist and Take 5 (Risk Assessment) ] ]
Attendance Sheet ] ]
Venue Checklist [ O
Overall assessment (agree or not agree) Competent Cyn(::;):t(acat nt
Overall the learner is assessed as: [ [l
Comments regarding decision if against assessor’s initial assessment: WHY
What is required? Was paperwork returned to assessor and why?
Overall assessment (agree or not agree) Competent C:ln(:tp:t‘:t nt
Overall the learner is assessed as: [ [l
CEO Co signature: Date of Co Assessment:
Issue Certificate | YES | NO Date Issued
Note: Was certificate issued within 30 days of date of co-assessment: Yes/No
If no please give details
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We always appreciate feedback about our training
materials, trainer performance and course layout. Please
feel free to provide positive or critical feedback, it’s all
good feedback!!

Don’t

Know Agree

Industry Questions Disagree

Did the training reflect the skills and knowledge required to
perform your job in your workplace?

Was the training delivered in a way that was easy to understand?

Do you think other people in your workplace would agree that the
training is easy to understand?

Were there adequate resources, equipment, and time to complete
all aspects of the training?

Are there any additional resources, equipment, or documents we could add to the course to help ensure it
is relevant to your workplace? (please provide any comments below)
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